HACTHOE YYPEXIEHHE JOIOJHUTEILHOTO
[MPOPECCHOHAJIBHOI'O OBPA3ZOBAHMA "V]IL 3HAHWA TUTIOC"

PACCMOTPEHO YTBEPKIEHO
Ha 34Ce/IAHHH MeJJarorH4eckoro copeTa

[Tporoxon Nel or 13 ausaps 2021 r.

JONOIHUTENBHAS ITPOIPAMMA [TPOGECCHOHAJILHOH MEPENOANOTOBKH
"CITELIHAJIHCT 110 ©OPMHPOBAHHIO SJIEKTPOHHOIO APXHBA"

256 akaneMUYeCKHX MACOR

r. CrepmirraMax




COJEPKAHHE

Ofmas XapaKTePHCTHRA NPOrpaMMel

[lenb PeaTHIAIHE TPOTPaMME!
TMaanupyeMbie peay.asTaThl ofyyenus
Mepeuens npodeCCHOHATEHBIX KoMneTeHIMH

Conepanie mporpammsl. YueOubiil nias. Paboqan nporpaMMa.
Katenapusii yueSupi rpadux

OpraHmiaHOHHO-TICAAroTHICCKIE YCI0BHS peaniIaii NporpaMMbl
obyqeHHR

Mopmel ATTECTALHH

OneHoYIbIE MATEPHATE

Crp.

18

31




1. OBIUAH XAPAKTEPHCTHKA MPOIPAMMBI

1.1. Jlononuureasuas npodieCCHORANLHAS NporpaMMa NpodecCHOHANEHON NEPEnoAroTOBRH
creumameron «Cremuarict no GOPMHPOBAHHIO NEKTPOHHOrO apxusay (nanee — lporpamma) — 310
KOMIIICKC Y9eOHO-METOIHYECKHX JIOKYMEHTOB, PErfaMeHTHpYIOmui uems, coaepwanue, (Gopusl
OPraHHIALIN, TEXHONOrHH O0YUEHUS H OUCHWBAHNA JUIA JOCTHACHHA CAYIATCAAME YCTAHOBICHHBIX, B
hopme komnetesii, Tpebosaniit K YPOBHIO NOATOTORKH itl, ocsounimEX [Iporpassy 1R BLTIOTHEHNR
HOBOrO BHIA aestensrocti. [Tporpavma peanmzyercs YUY MO "YU "3nanns [moc” (nanee - Y1) ¢
HCMOALIOBAHHEM THCTARTHOMNLIX 0OPAIOBATEILHBIX TEXHONOTHI | 2NEKTPOHHOND OBy UCHHA.

1.2, TMporpamma paspaborana ¢ yueroM KBaIMQHKAUHOHHEIX TPCOOBAHHH K peaybTaTaM
OCBOEHHA 00PAIOBATE/LHAIX IPOrPAMM W HATIPARJICHA H3 COBCPIICHCTROBAME H (M) oMY eHNHE HOBO
KoMTIeTeHIMH, HeobxomuMoll  aam  npodeccHoManbHOR  ASHTEABHOCTH. H  (HIH) NOBLINCHAE
npodieccHonansioro yposua B pamkax TpeGosaumii ITpuxasa MummCTEpCTSR TPYAS W COUHATHHOM
samtst PO ot 19 anpeas 2018 r. N 2661 "O6 yreepiaesun npodeccHOHANBHOTO CTAHIAPTA
"CremnasneT no hopmuposannio AexTpontoro apxusa”, [prkaza MunobGpraykn Poccir o1 06.03.2015
N 176 "O6 yreepmnenns $enepanbHoro rocy1apcTBEHHONO 0DPa3BATEABHOND CTAHAAPTA BBICIIETO
ofpazoranud 1o Hanpantesnio noaroroski 46.03.02 JokyMenToseaetue 0 apxusoBeicnne (yposens
Gaxanaspuata)”, KeamuduEaMORHONG COPABOYHHKA JOMKHOCTEH pyKOBOANTEICH, CHEHHATHCTOB M
JAPYIHX CAYyRaUMX 4-¢ H3jaEme, JonoaHerHoe (yrs, nocranosnernem Muntpyaa PO ot 21 asrycra 1998
r. N 37), ®enepanstoro 3axona or 29 nexabps 2012 r. N 273-03 "06 obpazosannn 8 Poccufickolt
deaepanun”, [puxasa Mumncrepersa ofpatosanns # naykun P® or 1 moas 2013 r. N 499 "O6
yreepactenin  [lopaaka Opranm’aiMd ®  OCYNIECTBALHHN 00paloBaTebHON JEATENLHOCTH 1O
JOTIOAHHTEIBAMM NPO(ECCHOHATLHBIM TTPOrpaMMan ",

1.3. OByuenue 1m0 TpOrpaMme OCYIIECTBISCTCH HA OCHOBC OrOBOpA 00 OKAIAHHH YCIVT,
3AK/MIONAEMOr0 €O CiymaTeneM i (na) ¢ QHINGECKAM I JOPHIHNECKHM JIHUOM, OG#3yHOUHMCS
onaaTHTe o0yHeHite 1A, 3aTHCANEMOoro Ha ofyyenne,

1.4. Corymares npu opnanennn nporpamMmoit npodecenonanbol nepenoaroToski " Crennanct
no GOPMHPOBARKIO 3TEKTPOMHOID apXHBa" OOECTICYMBAIOTCR AOCTYTIOM K CHCTEME IEKTPOHHOTO
o6 pEIOBATEALHOND Pecypea, NPEACTARICHRONO B JICKTPOHHO-IHGPOBOH hopme W BKAKYAIOMIETO B cels
TEKCTOBBIC, QVIHOBMIVAIRHBIE W MYJILTHMEIHAHER  VUeOHO-MCTOMMMECKHE MATEPHAIH NN
CAMOCTORTENBHOID HIyHeHHs 06yuaeMEIMH 00pa30BATE BHON MPOTPAMME!, K KOTOPOH NPEI0CTABARETCA
AOCTYT Hepes HUGOPMATHOHHO-TENEKOMMY HHKALLKOHAYIO ceTh «MaTepHET.

1.5. TpeSopasus K YpOBHIO MOAFOTOBKH TOCTYNAIOMETo Ha obyueHHe, HEOOXOAMMOMY IR
OCBOCHHA MTPOrpaMMEl:

- AWNA, KEMAUOUIHE OCBOHTE JOTOIHITEALHYI0 NPOPECCHORATHHY IO NPOTPaMMY, A0/DKHE HMETE
cpesmee npodeccnonansHoe wiH srcuiee ofpazoparue. Hammme yxasaHHOro ofpaioBanis JOTKHO
NOATBEPKNATLCH AOKYMCHTAMI TOCYAAPCTBEHIOTO WIH YCTAHORIEHHOIO 00pasia.

1.6. Mporpamma npeanashadena i npodeccuonabHol NEpenoaroToBKH pyKOBOAHTENCH
ApXMBHLIX CHyKG # CHENMANMCTOB MO (OPMHPOBAHHIO IICKTPOHHLIX APXHBOB NpenpUaTHR 1
Oprasn3anil pasinaakx GopyM COOCTBEHHOCTH,

1.7. HopMaTHBHAR TpyAoemKkocts ofyuesus no aanuofi [Tporpamme cocTapiseT 256 vacos,
BEJTIOHAR Bee BHAL yyeOHOA paboThl caymaTes.




1.8. Mopmul obyueHHs — OMHO-330MHAR, 3a04HAA (6e3 OTPRBA OT paboThl) ¢ HCMOALIORAHHEM
AMCTAHHHOHHBIX 0GPAIOBATEALHEIX TEXHOMOTHIL # (HIK) WieKTPOHHOr0 06y YeHu,

1.9. Vuebnan narpyska ans scex Bunos yueOHoR palors! crymarens yCTAHABIHBACTCR A
MPOrPaMMEl TPOIO/DKNTENBHOCTRIO 256 akateMuieckux Hacos, He Donee 40 9aco B HEACTIO.

2. HEJb PEAJTHIALIHH NMTPOTPAMMBI

2.1, Ulensio peamnzauns [TporpaMMer seameTcs:

Oprasgu3anng JesTeIsHocTH 00y JaI0mXCa M0 0CBOCHHIO 3HAHKNA, QOPMHPOBAHHIO H PAIBHTHIO
VMEHH If KOMIIETCHIIN, TOIBOAIONINK OCY MICCTRIATE NPOQECCHORATEHYIO A TENLHOCTE, obecnedenne
JAOCTHMEHHA HMH HODPMATHBHO YCTAHOBICHHEIX PeIyabTaros o0paiosaHns; COLIRHHE MEIATOIHYECKAX
venosuil s npodeccHORATEHONO B MITYHOCTHOTD PAZRHTHA O0YHAIONDTXCH.

22. B pesymsrare OCBOCHHAN TOPOTPAMMBI  NPCAVCMOTPEHO NOAYYCHHE KOMISTEHIIHH,
HeoGXoAMMOlt 118 BHINOMHEHNS HOBOTO BHIA TPodEecCHONATEHON AeATeLHOCTH, MPHOGPETeHHe HOBOH
KBATHOHKAINN B O0ECTH JOKYMEHTOREACHHA H BPXHBOBEACHHES B YaCTH (JOPMHPOBANNR JTEKTPOHHOID
apXHBa.

2.3, Jlononnutensnas npofjeccHOBATBHAR MPOrpamMMa MpodeccHOHATEHOR NepenoAroTOBRKH
Moser GbITh peATH3IOBaHa B HOopME MOIVIALHOTO ODYYeHHA,

3. IVIAHHUPYEMBIE PE3YJIBTAThI OBYHEHHHA

3.1. Bumnycknuuk  kypeg  npodeccHoHansHOR  NEPENOArOTOBKH  JIOMKEH  0DAAnaTh
MPOMECCHOHATBHEIME  KOMOCTCHUMAME,  COOTBETCTBYIOMIMMH  BHAY  JesteasnocTd.  Obaacts
npodeccHoBansrol nesTensHocTH caymarenell, npomemnux obyuenwe no [lporpamme, BrmoO%acT
ci1ocoBHOCTH:

®  HCHOMBIOBATE TEOPETHYECKHE IHAHMA H METO/IL! HeCAEI08anHA Ha npaxTHie (OTTK-1);

o paatersh GaopwvA IHaEHAME B obaacTH HI(OPMAIIMORHEIX TEXHOAOMHH (MporpaMMHLIe
NPOAYKTH, MCOOALIYEMEIE B VIPABICHHH JOKYMEHTAMH, CHCTEMB! IICKTPOHHOIO
NOKYMEHTO0G0pPOTA, TEXHONOMHN CRAHUpoBANS JokyMenTos) (OITK-2);

e pnaieTh GAl0BLIMH IHAHMAMH CHCTCM OpFraHOR TFOCYIAPCTBEHHON M MYHHIHIATEHOH
anacti (OTTK-3);

e ANANeTh HBBHIKAMH MCHOALIOBAHHA KOMOBKOTEPHON TeXHMKH H HHOOPMALHOHHEIX
TEXHONOMHA B IIOHCKE HCTOYHHKDR M JHTEPATY Phl, HCNOILIOBAHHH MTPABOBBIX Daz NAHHLEX,
cocrarnenny Gubnnorpadudeckux 1 apxusnsix o6aopos (OIK-4);

e paagersh 3HanEAME B o6aacTw npaBsa oy0IHKAUHA HCTOPHYECKHX HCTOYHHKOB H
ONepaTHBHOFO witanus Aokymenton (OIK-5),

® pelmlaTh CTAHAAPTHHE 3aja49H  NPOECCHOHATBHON  AEATCABHOCTH  HA  OCHOBE
untopmaunonnoit i Gubanorpaduieckoll KyTbTYPs! C TPHMEHEHHEM HHPOPMALMOHHO-
KOMMYHHKAIMOHHEIX TEXHOIOTHI 1 ¢ yueToM ocHOBHENX Tpeboanuil uudopmannonnol
Besonacnoctn (OIIK-6).




3.2. Cnymarean, vememno zasepumpniie ofygenne no [lporpamme, 8 npouecce TpyAoBoi
AERTENLHOCTH CMOTYT PELIaTh CelyIonHe NpodeccRonanbREIE 3a1a4K;

e punonHenne pafor no codnaHnio rpadetieckEx ofpaloB JOKYMEHTOB B CHCTEME

WIEKTPOHHOID APXHBA;
¢  GopMHpOBaHHE H 3ArPY2Ka JAHHBIX B CHCTEMY VIEKTPOHHOrO ApXHBA:

® PYKOBOACTEO NPOIECCOM CKAHHPOBAHWA, BBOAA W 0OpaloTKH JaHHBIX B CHCTEME

INEKTPOHHOID APXHBA.

3.3. Hacrosmas [TporpaMma 0TBe9aeT CASAYIONIAM TPEGOBAHMSM:

. oTpakaeT  KBAIMQUKADHOHNEIE TPeOOBAHHA  cenMAmHCTA N0 GOPMEPOBAHMID
AMEKTPOHHOTO apXHES,

. HE NPOTHBOPCHMT roOCYIAPCTBEHHBIM DﬁpﬂlﬂﬁﬂTﬁﬂhHHM CTaHaapTaM BRICUIETOD
obpasosasns,

. OPHEHTHPOBAHA HA COBPEMEHHER OBPAIOBATENLHEIE TEXHONOTHY W cpecTsa ofyueHus
(ofy"9enne MPOBOARTEA C HCMONLIOBAHHEM IHCTAHITHOHHBIX TEXHOAOTHI),

. COOTBETCTBYET YCTAHOBICHHBIM NPABHIIAM OQOPMATHHA IPOrPAMM.

3.4, Casts gonosurensHof npodeccHonanbHON NporpaMysl ¢ NpofieCCHOHATEHBIM CTAHIAPTOM
«CrensanmeT no GopMUPOBAHIIO ANCKTPOHHOIO APXHBAN:

Haumenosanue BoIOpannoro Viaiaes
HanmenoBanue nporpaMMn npodeccHoNATLHOT0 CTARAAPTA HBHE;“““HH
(0AWOTO HAH HECKOILKHX)
Jononanrensuas mpodeccnonaTbHAR
IpOrpaMMa Creunannet o GopMupoBaHIIo 3,4,6 ypoBHH
npodeccHOHAIBHON NEpEnoaroToBKK IEKTPORAOIG ApxHBa KB/ HKaLHH
«Cnetmannet no hopMupoBaHEID
MEKTPOHHOTO BPXHBAN




4.1.

4. MEPEYEHB MPOMECCHOHAJIBHBIX KOMIETEHIIHI

Tpeopauus &  pesyasraram  ocsoemms  nporpaMmul  npodeccHonaTLHoH

nepenoarorosku. JIwma, ocsoMBmINE  NPOTPAMMY, A0AKHBI  OGJAZATH  CACTYHOUIHMIE
OPOPECCHOHATLHBIME KOMICTEHIHAMHE, COOTBETCTBYIONINME BHAY AEATEALHOCTH (0bM3aTeanubic
peIviaLTaThI):

Koa

HanmenoBaune xommerenumnii

Mpodecenonninnnie komoerenumn (TTK):

HI}“I.I-I O=-HCCAEN0OBATE TECKAN JCHTETEHOCTL:

CocoheH NPUMENATL HayHHEIE METONK TIPH HCC/IEIOBAHHN 00LEKTOR NpodeccHoRATEROM

IK-1
JCATEALHOCTH

K-2 BALISST OCHOBAMH HHQOPMANHONHO-AHALITHTHYCCKOR JERTCABHOCTH W CNOCODHOCTLIO
NpHMEnsts ux B npodeccuonaisnod chepe

IK-3 BIAIEET IHAHHIMH OCHOBHBIX poliem B 007aCTH NOKYMEHTOBCICHHA H APXHBOBCICHHA

MK-4 CrocobeH CaMOCTOATEABND PaboTaTE ¢ PASTHANLIMA HCTOTHHKAMM HHOOPMALHK

K-S BIARICET TEHACHIHAMH PASBHTHA HHGOPMANHOHHO-IOKYMCHTAIHOHHOTO ofecneycins
YIIpaRIeHEs M ApXHBHOFO Jena

K-8 Cnocohen aHATHIHPOBATL IIEHHOCTL JOKYMEHTOB C USRI HX XpaHEeHHS

1K-9 RIATCET HABRIKAMY cOCTaRnenHA OHOmorpaduyecknx 1 apxuBHEX 0630pos

[K-10 | BIAIEET NPHELMNAMI # MCTOIAMH CO3JAHHR CHpaBOTHO-HHPOPMALHOHHBIX CPEACTD K
JOKYMEHTaM

MK-12 | cnocofen BRAENSTE B OTOMPATE JOKYMEHTE JUIH PAIHAIX THIOR ¥ BHIOB NyGuKaumii

Texmoaormaeckas 1eHTeALNOCT L

AlaReCT HABMKAMH HCOONE3IOBAHHA KOHHBED?EPHDE TEXHHKH H HHI’.]]OPHEJIHDHH[:IK

MK-14
TeXHOJNOrHi B JOKYMCHTAIIHOHHOM OOCCHieyeHnH YITPARICHHA H apXHBHOM Aene

[TK-15 cnocoben COBEPLICHCTROBATE TEXHOMOIHMN JOKY MERTALHOHHOTO obecneyen s YIpaBIeHHs
H apXHBHOTO Aena Ha 0ase HCNoNb30BAHNA CPEACTB ARTOMATHIAIIMHA

[K-16 | M1AJ€ET MPABIIAMH SKCILIVATAUNH TEXHHWNCCKHX CPElCTB crnocobed  MCNONBIOBATE
TEXHHYECKHE CPEICTRA B JORYMEHTAHOHAOM O0eCe e YIPARACHHR i APXHBHOM Jene

MMK-17 | praneer metonamm 3ammTs HHGOPMALIHY




BAAJEET COBPEMEHHBIMH CHCTEMAaMN HHDOPMEITHOHHOIO M TEXHHYeCKoro obecnevenns

IK-18
AOKYMEHTALHOHHOND 0BeCIeyeHns YIPABACHHA B YIPARICHHS BpXHBAMHI

NK-19 cnocobel HCNONL3OBATH NPEBHIA MONATOTOBKH YIPABNEHYECKHX AOKYMCHTOB W BEICHHA
Aeiosoll nepennckn

nk20 | <" acoBer HCNOABIOBATS MPABHIA OPIaHHIAHHA BOSX ITAN0S PAGOTE ¢ JTOKYMCHTAMH, B TOM
SHCIE APXHBHLIMH J0KYMEHTAMH

[IK.21 | PIMSCT HEBLIKAMH COCTAB/ICHHA onucefl 1en, MOATOTOBKH 1€ K MEPE]aYe B ApXHB
OPraHMIALIHH, FOCYAAPCTREHHLIN I MYHHIHIATLHER 8pXHB

MK-23 | spaneer gassikaMy vaera n ofecnieenns COXPARHOCTH JOKYMEHTOR B 8pXHBC

[IK.24 | PIAIeET HABLIKAMH OpraHH3AINN CHPABOYHO-NORCKOBBIX CPEACTE W HCMOAbIOBAHHA
GPXHBHEIX JOKYMEHTOB

[IK.25 | PARACCT HanumanH NOATOTOBKH  YTIPARICHYCCKHX JOKYMEHTOR W BEOCHHR Jea0BOil
epPeHCKn

[IK-26 | PIAAeeT HaBLIKAMH ofipafoTki  JOKYMEHTOB Ha BCEX sranax aokymesrtoofopora,
CHCTEMATHIAIINN, COCTARNEHNA HOMCHKIATYPBI J1e1

NMK-28 | piageer nassiKaMy viera § ofecniedenys COXpaHHOCTH JOKYMEHTOB B ADXHBE

OprasuiaunoHHO-YIPABIEHYECKAN 1eNTeIbHOCTh:

CNOCODEH CO3MABATE M BECTH CHCTEMA! JOKYMEHTAIMONAOrO obecneyeHus YIPARICHAR B

MK-29 -
opranuanHy ga dale HopeHIIHX TEXHONOTHA
ITK-30 cnocobel  OpraHi3oBMBATE  pabory  caymkOel  JOKYMEHTRUMOHHOrO  ofecnedenus
YOPaRIEHHA i APXHBHOIO XPBHEHHSA IOKYMEHTOB
cnocobent paspabaTeiBaTh JOKATHHEC HOPMATHBHEIE AKTH H HOPMATHBHO-MCTOANYUCCKHE
NMK-31 | a0xyMeHTs N0 BeAeHHI0 HHHOPMAIHOHHO-I0KYMEHTAIHORHOTD obecrneueHuA YNPARICHHN
H @pXHBHOTO Jena
BIAACeT 3AKOHOAATENRHON M HOpMATHEHO-MeTOoAMdYecko# Gatofl  wndopmaunonHo-
MK-32 | nokymentammonnoro ofecneueHns YUPABICHHA W SPXHBHOTO jena, cnoco0HOCTHIO
OPHEHTHPOBATHER B NIPaBoBO Gase cMerHLIX 0bnacTed
MK-34 | cobmonaeT npasiia 1 HOPMEI OXPaHE! TPY AR
MK-35 | sxaer tpeboBanus K OPraiu3alHy cexpetapekoro obeayRupanna
[IK.37 | PACCT NPHEILMAMH, MCTORBMH H HOPMaMH OPraHH3alNe, XPaHeHHR, KOMILTEKTOBAHHA,
VHETA H HCOOMB30BAHEA APXHEHEIX JOKYMEHTOR, JOKYMEHTOB AHYHOMO NPOHCXORICHHA
NK-39 | 3uaeT NpHHLNIE OPraHHIAIAA PALVTHYHBIX THIIOB W BILIOB aPXHBOB
MK-40 | 3uaer TpefoBanns K OpraHA3aiHl ofecneveHHA COXPAHHOCTH JOKYMEHTOR B APXHBAX




MK-42 | Brageer AOrHCTHHECKIMM OCHOBAMM OPTAHNIAINN XPAHECHHS JOKVMEHTOR

nlll'IEETIII! AeATEILROCTE:

ATAICeT NPHHLNRDAME W METOJAMH YNOpHAOUEHHA COCTABd  JOKYMEHTOB H

L HHDOPMAIHORHBIX NoKasaTenell

LIANECT NPHHUHNAMY OPTOHAZAUHH apXHBHLIX C.?I‘ll'l'ﬁ AOKYMCHTRUHOHHOID ofecneveHms

K44
YTIPABTEHHA H APXHBHOTO XPaHEHHR JOKYMCHTOR B OPFANHIZAAX

MMK-45 | mrazeer METOAAME ONTHMHIALAY JOKYMEHTONOTOKOR

BAANCCT METOMAMiIA NPOBCACHHA AHATHIA OPTAHIAIHH JOKYMEHTALHOHHOTO obecneveHns

e VIIPEBNCHHA W EPXHBHOTO XPAHEHNS AOKYMEHTOR B KOHKPETHON Oprannsaiii

MK-47 | snaneer nprULHNAMI I METOIAMY OPraHH3AIAN XPAHEHHA JOKYMEHTOR

BARICCT HABLIKAMY OTMTHMISBAOHE COCTaBA JOKYMCHTOR H HH[!IOPMMEH(JHHI:IM MOTOKGR,
COKPAIICHAA HX KOJIHYeCTRA

MMK-49 | anageer HaBLKaMH COBEPIICHCTBOBAHMA OPraHM3AINH XPANCHA AOKYMCHTOR

crocofen CoBEpIIEHCTROBATH PaboTy C apXHBHEIME JOKYMCHTAMH APXHBA OPraHHIAlNN Ha

IK-51
OCHOBE HCMOJIBIOBAHUA COBPEMEHHAIX HHPOPMATHONHEIX TEXHONOTHH

4.2, Pesyastatel ocBoesna nporpamMmel npodeccuonaasnoii nepenoaroroskn " Coenwaner
o GopMEPOBARNIO VIEKTPOHHOID apxusa”

Buinoanars Tpynossie

Yumern Inarts
aeficTBHA

Moarorosxa AOKYMENTOR K CKAHHPOBAHNID [UTH 3IEKTPOHHONO apXuBa

@opmuposanne axta Wi onucit | Bectr npuem nokymenTos ¢ MeToanueckne JOKYMEHTRI,
[PH [IPHEME JOKYMEHTOB OT NOATOTOBKOR AKTA WAH ONHCH OnpejeHoIHe TOPAI0K
CTPYKTYPHAIX Nopa3aeneHuit AU APXMBHOI'O XPAHEHHS MPHEMKHN JIOKYMCHTOB, WX
WH BYHEIHOHATEHOTO JAKRIYHKR NMOATOTOBKH K
JA8 WIEKTPOHHOTO apXHBA [Moap3osaThes Go3aMK JAHHBIX | CKAHHPOBAHHIO B HX
OprasuIanuil U apXuBHOTO BO3BPATA B HCXO/HOE
Pacipamuosxa XpaHcHHA, B TOM HHCHC COCTORHHE B CHCTEME
UHPOKOPOPMATHEIX JOKYMEHTOR | YARIEHHLIMH WMEKTPOHHOID APXHEA
IUIR WICKTPOHHOTO APXHBA
[Tonszopatses TpeGopanus Kk NPOBEIEHHIO
Yaanesue npucnocobresmit, ABTOMATHIHPOBAHHLIMH CBEPKH HAIHYHA
CRPEIINIONINX CTPaHILIbL CHCTEMAMH YHETA, PETHCTPALIAY, | JIDKYMEHTOB B MOMEHT
JIOKYMENTOB KOHTPOAA H HHDOPMAIIHOHHO- HPHEMA JUIH APXHBHOIO

CTIPABOYHEIMH CHCTCMAMNA PR | XpaHeHHs
Mawatae nokymestos us daiiios | pabore ¢ JokymesTamMy




Haxnennanne manohopmarasx.
JOKYMEHTOB Ha aucr opmara,
YCTAHOBNEHHOIO
jakorogarenscTsom Poccriickod
Deepaunn 118 APXHBHOTO
XpaHeHHs

Pacthopmuposanie 10KyMenTOB
HA KOMIUTCKTHI, [PYITIBI, THITH!
JOKYMCHTOB 2

Hanecenne mrrpHxkonos Ha
JOKYMEHTE! [UTR apXHBHOTO
XpaHeHns

[pusexenne aoKyMeHTOB K
TpeGyemomy opmary B
COOTBETCTBHH C YCTAHOBICHHBIMH
TpeGOBAHMIMH JLTH BPXHBHOIO
XpaHeHus

Bxnanka nuctos - paznenuresneit
MEHILY KOMIUICKTAMM, [Py MK,
THITAMH JIOKYMEHTOB VIR
SPXHBHOTD XPAHEHHS

OPrasu3AUEH B CHCTEME
AICKTPOHHOTO apxXHBa

ToarorarnueaTs AOKYMEHTH! K
CEAHAPOBAHNATD, HCKTIOYAR
BOIMORHOCTE HAHECeHHA Bpeia
OYMAKHLIM OPHIHHANAM IR

apXHBHOMO XpAHEHHS

Ilpasuia xpanenns
JOKYMEHTOB B COOTBCTCTRIN
¢ HX THIIBMH /1A BPXHBHOID

XPaHEHHR

Texnonoray NOArOTORKH
JOKYMEHTOH K
CRKAHHPOBAHHIO B CHCTEME

IMEKTPOHHOrO apxXHBa

Hopsnox dopmuposarns
NOKYMEHTOB B KOMIIIEKTEL,
IPYNNs], THOB JUIS

APXHBHOIO XpaHeHHA

YeraHomnenusie Cpoku
BHINOAHCHMA paboT no
NOAFOTOBKE JOKYMEHTOR
VIS APXHBHOTO XpaHeHns

TpeGosanus k
VCTAHOBIEHHEIM HOpMOM
BLIpAGOTKH 110 NOArOTORKE
AOKYMEHTOB [U/IH apXHBHOTO
XpaHeHns

Tpebonanus
3AKOHONATENLCTRA
Poccuiickoit @eaepaumm B
obnacri obpaboTtkn,
XPAHEHHA, PACTIOIHABAHMN
NEPCOHATRHBIX JAHHBIX H
KOH(IIeHIHATEHOCTH

Hudopualun
TpeGosanus oxpas: Tpyaa

MetoanveckHe JOKYMEHTH,
OTIPEICNHIONIHE NOPAI0K
MPHEMKH JOKYMEHTOB, HX
NeATOTORKEH K
CKAHHPOBAHHID B HX
BOIBPATA B HCXOLHOE
COCTORHHEE B CHCTEME
JTEKTPOHHOTD GpXHBA

Crauupopanne 10KYMENTOB 118 VIEKTPOHHOT0 APXHBA

[Tposepka wraTHoro
(VHRIHOHNPOBAHKS

craHupyouero ofopyaosanua
JUTR aPXHBHOTO XPaHEHHs

IMonsaoRaTeCs NEPCOHANLHEIM
KOMITBIOTEPOM 111K
CRAHAPOBAHHA JOKYMCHTOR

[Toas3oBaThes pasnHEHEIME

TpebopaHua K KAYECTBY H
PEIYILTATAM CRAHNPOBAHUA
B CHCTEMEC MIEKTPOHHOTO
ApAHBA




Vinaaka AOKYMCHTOB B
TEXHOJNOIHYECKHE KOHBEPTHl 1R
ADPXHEHOM XPaHCHHE -

Yiinaika 10Ky MEHTOB B CKaHep

Konrpons pabors
cxanupyotero obopyaosanns

[MoBTOpHOE CKaEHpOBAHNE
JokymenTor npn cboe B pabote
CRAHHPYIOIMEro 000py 10BaHHR

Onpeaeacnue MeeTa Xpanesns
rpadETeCcKEx o0paion
JOKYMEHTOR Ha NePCOHATEHOM
KOMIIBHITEPE [U18 ApXMEHON

XPaHCHHA

Coxpanenne rpafiueckax
ofpaion JOKYMTHTOR Ha
MEPCOHATBHOM KOMIThIOTEDE IR
APXHBHOTO XpaHEHHS

HyvaTHe ZOKYMEHTOB 13 CRaHCpa

BHAAMH CKAHHPYIOHIEro
ofopyAOBAHAN IUTH APXHBHOIO
XPAHCHHS, OCVIIECTRIRTh
WMEHY PACXOIHLIX MATEPHANOS,
HOAICIKAMIMX HAHOCY

[Tonssosarses
AETOMATHIHPOBAHHLIMIL
CHCTEMAMM YHETA, PErHCTPALIHH,
KOHTPOR H HHPOPMATHOHHO-
CIPABOMHEIMH CHCTCMOMH TIpH
pafore ¢ AOKYMEHTAMH
OPrasHHialie B CHCTEMC
VICKTPOHHOIO apXHBA

Yerpansts chon o omubn B
padore cKaRRpyIOmero
ofopyaoBaRHA B MEPCOHATLHEIX
KOMITHOTEPOB B CHETEME
WIEKTPOHHOTO APXHBA

Tpebonanna k
IKCTUIVATALHH
CRAHHPYIOIIETD
obopyaoBanua H
NEPCOHANBLHBIX
KOMIBIOTEPOR B CHCTEME
AEKTPOHHOID APXHBA

Cpokn BeinonsedHs pabor
JUTH APXHBHOIO XpaHCHHA

TpeGosauns k HOpMaMm
BRIPAbOTKH JUIA APXHBHOIO
XPAHCHHHA

Tpebosanns oxXpassl Tpyaa

MeToaHKH BRIABJICHHA 1
yerpanenng cooes n
omubox B pabote
CKRHHPYHOLLIETO
ofopyaoBanHa H
NePCOHATEHBIX
KOMOBIOTEPOR B CHCTEME
JMEKTPOHHOIO GpPXHBA

OCHOBS! 3AKOHOLATEILCTEA
Poccuiickof Qeltepanun s
obaacts obpalorin,
XPaHeHHN, PACTIO3HABAHMA
NEPCOHANEHRIX TAHHEIX H

KOHPHICHIRANEHOCTH
HHOpMAIHi
Boispar 10KYMEHTOB B HCXOHBIN BHI
Crpennenne IOKyMEHTOR OpraniIoBLIBATE POLECE MO MeToanuecKie A0KYMEHTRI,

CKpenKaMu, crobamu
Browenne nokymenToR 8 haiinu

QairbluoBKa WHPOKODOPMATHBIX
JOKYMEHTOB

BOSBPATY JOKYMEHTOB

CTPYRTYPHEIM OOAPAIICICHHAM
¢ MOOTOTORKOH aKTa HIH ONHCH

[Nons3osatecs GasaMy AAHHBIX
OprasiIaMi s APXHBAOTO
Kp&ﬂ&mf B TOM YHCTE

OMPCIAC/IRRMILHE NOPARAIOK
HpHEMEH TOKVMCHTOR, HX
NoJAroToBKH K

CEAHHPOBRAHUED H BO3IRPATA B

HEXOAHOE COCTORHHE

Tpefonanug K NPoOBEAEHUID

BAomeHne HOKYMEHTOB B NANKH, | YALTCHHBIMH CHEPKH HAIHUHS
CKOPOCIIHBATENH, KOPOOKH JOKYMEHTOB B MOMEHT
[NonssosaTecs nepeiayl J0KYMEeHTOR
DuKcallHA MECTOHAXOKACHHA ABTOMATHIHPOBAHHLIMA JAKATHHKY
JOKYMEHTOB B CHCTEME Y9eTa CHCTEMAMH YHCTR, PCTHCTPAIIHN,
KoHTpoas H HHGopmamuonno- | [Nopanox yeera
HasgTie macTos - pasaenuTencil | clpaBoyHbIMH cHCTEMaMH pi | dakTudeckoro
W3 JOKYMEHTOB paboTe ¢ A0KYMCHTaMH MECTOHBXORIICHHA
OpraHH3alMK JAOKYMCHTOB
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Boaspar noxymenTos

CTPYKTYPHBIM MOAPAIICHACHHAM

((hyHKIHOHATBHOMY JAKA3IHKY)

[Tepenaya JOKYMEHTOB B apXHB
OPraHA3aIHN 18 XpaHeHHN

DOpMHPOBAHHE AKTH WIH ONHCH
NPH nepeiaLe J0KYMEHTOR B
apXHB OPrasMIALH 118
NpaneHus '

TlpuBoanTSL JOKYMEHTH B
NepBOHANANBHOE COCTORHHE,
HCKIOMAN BOIMOKHOCTH
HaHeceHns Bpefla GyMamkHbIM
OpHIrHHANAM

Texnonornu gozspara
AOKYMEHTOB B HCXOIHbIH
BHJ VIS MEpe;IATH
AOKYMEHTOB 3aKATYHKY

YcTanonIeHAkIC CPOKH
BRINOIHEHUA paboT s
NEPCAaYH TOKYMEHTOR
3AKAIUHKY

TpeGopanus x
YCTAHORICHHLIM HOPMaM

BRIpabOTKH NepeaayH
AOKYMEHTOR JaKAIYHKY

OcHoBwl 3aK0HOIATENLCTEA
Poccritckoit deacpasn B
obnactn oGpaborin,
XPaHEeHHS, PACNIOIHABAHMA
NEPCOHATBHEIX JIAHHBIX H
KOH(QHICHIHATEHOCTH
HH(OpMaIHH

TpeGosanus oxpansl Tpyaa

ﬂﬂllTPﬂ.I'li KAYMECTBA PLIVILTATOB CKAHHPOBAHHA JOKYMCHATOR B CHCTEME XICKTPONHOTD

ApXHEBA

KoHTponk COOTBETCTRHS
PEIYALTATOR CKAHHPORAHNSE
YCTaHOBIEHHBIM TpeDOBaHNHAM
HH (aKTHYECKOMY COCTORHMIO
OPHIHHATOR OKYMEHTOR 8
CHCTEME VIEKTPOHHONO apxuBsa

Vaanenne TEXHONOTHYECKHX |
NYCTRIX AHCTOR

[loBTOpHOE CKARNPOBAITHE
JIOKYMEHTOB HPH HECODTBETCTHIH
pe3yNbTaTa CKAHHPOBAHHA
yCTaHOBIeHHEM TPeCOBAHRAM K
Ka4eCTBY B CHCTEME
NEKTPOHHOIO APXHBA

Onpenienenne MECTA XPAHEHHR
rpaguueckuy obpazos
IOKYMEHTOB Ha NEPCOHATLHOM
KOMIBIOTEPE B CHCTEME
MEKTPOHHOTO ApXHBA

Coxpanenne rpaduyeckinx

lloms3oBaThea NEPCORATEHEIM
KOMITBIOTEPOM JUIH
CKAHHPOBAHHA JOKYMCHTOB B
CHCTEME VICKTPOHHOI') BPXHBA

[MonplosaTscs payIHIHLIMH
BHAMH CKAHHPYIOMCTo
0BOPYAORAHHA JUIH APXHBHOI
XPAHEHHUR, OCVILECTHIATh
IAMEHY PAcXOHEIX MATCPHATOB,
NOUIERALLHY HIHOCY

lonpiosaTecs
ABTOMATHIHPOBAHHLIMA
CHCTEMAMMH YHETA, PeruCTpalny,
KOHTPOAS ¥ HHPOPMAIHOHRD-
CTIPABOMHEIMH CHCTEMAMH TIPH
pafioTe ¢ JOKYMeHTaMi
OpraMM3AlHN B CHCTEME
AIEKTPOHHONO ApXHBA

Yerpansts cGon # omnbki B

pafoTe ckauupyloLIero
ofOpYAOBAHHA H NEPCOHLTEHBIX

TpeGosanua K KauecTay H
PeIyILTATAM CKRHUPOBAHMA

TpeGosanna &
IKCANYATAIMH
CKAHMUPYOMIEr0
obopynosanus 0
NEPCOHAThHBIX
KOMIBIOTEPOB B CHCTEME
MEKTPOHHOTD PXHBA

Veranopnennsie Cpoky
BLINONHCHHR paboT no
NOAroTOBKE AOKYMEHTOB
A% APXHBHOTO XpaHCHHA

TpeGopanns k HOpMam
BRIPafOTEH MO NOAMOTOBKE
JAOKYMEHTOR ILTH APXHEHOI'O
XpaHeHHs

Tpebopanua oXpaHsl TpyAa

IMoaxonasl B METOAHKH
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o0paios JOKYMEHTOR Ha

NEPCOHATEHOM KOMIIBIOTEPE 1UIH

APXHBHOrQ XpancHHi

KOMIIBIOTEPOR

BHISBICHHS B YCTPAHEHHA
cBoen 1 ommbok B pabore
CKAHRPYIOWIETD
oBopYAOBAHHA H
NEPCOHATBHBIX
KOMITBIOTEPOB B CHCTEME
JIEKTPOHHON ApXHBEa

OcHOBEI 3aKOHOAATE/IBCTRA
Poccuiickoly @enepauny B
ofinactn oGpaborkn,
XPaHEHHSA, PacTIOIHABAHAA
NEPCOHANEHEIX JAHHEIX H
KOH(HICHINATEHOCTH
HudhopMmanu

ObpaGorka rpadguqecknx o0pazos T0KYMEHTOB B CHCTEME LIEKTPORNOTD APXHABA

VeemHueHne SPROCTH U
KOHTPACTHOCTH rpadiieckux
o0pa3os NpH NOMOIIH
CHeMHATHIKPOBAHHOID
nporpaMMioro obecneycHus g

CHCTEME IACKTPOHHOTO apXnea

Yaanenue yepHpIX none,
BEPAnIcHHf i UIEMEHTOS, He
HMQIOIHX OTHOIMIEHHE K
DPH!'HHHJIE.M JOKYMEHTOB B
CHCTEME VICKTPOHHOIO apXHBa

Bripapusanne § A0BOPOTH
rpadwrtecknx obpazon no

TOPH3OHTAIH 1 BEPTHKAIH B
CHCTEME AMEKTPOHHONO apXHBd

OnpeaencHRe MECTa XpaHeHHS
rpaduyeckux odpaion
JIOKYMERTOB Ha NEPCOHATBHOM
KOMIILIOTEPE IR APXHBHOTO
XPaHEHHR

Coxpancune rpaduiecknx
00pasos JOKYMEHTOB Hi
NEPCOHATEHOM KOMITEIOTEPE 1
APXMBHOTO XPAHCHHA

[pusenenne rpadriccrmnx

06pa3os J0KYMEHTOB B (JopMaT,
YCTAHOBIEHHBIR U8 ApXHBHOIO

XPaHCHHR JOKYMCHTOB 8 CHCTEMT

MEKTPOHEOTO APXKBA

[Toas30BaTHCR NEPCOHAIBHEIM
KOMITBIOTEPOM M
CHEHHATHIRPOBAHHBIM
NpOrpaMMHBIM 00eCneUeHIEM,
MOIBONAIOMIMM OCY ILECTRAATE
obpaforky rpadudecknx
06pa3os JOKYMEHTOB B CHCTEME
FICKTPOHHOIO APXHBA

Coxpanrars rpadirieckue
ofpazs!l IOKYMEHTOR Ha
NePCOHANEHOM KOMITBIOTEPE JUIR
APXHBHOTO XpaHeHUs

Bemomate paboTsl no
npHBEREHHIO IpathRIeCKHX
0Gpa3os JOKYMEHTOR B dopmar,
VCTRHORNCHHAIH IR apXHBHOTO
XPaHeHHR JOKYMEHTOB B
CHCTEME WIEKTPOHHOTO apXHBa

TpeGoranms X Ka9eCTBY H
pesyanraTas obpaboTki
rpadieckux odpasos
JIOKYMEHTOR B CHCTEME
EKTPOHHOTD APXHBA

IMpasina HCNnoNb30OBANMA
HEPCOHATRHEIX
KOMIBIOTEPOR H
CHSIHATHIHPOBAHHOTO
IPOrpaMMHOTD
obecneyenHa B CHCTEME
AMEKTPOHHOIND apXHBa

Cpoxu sunonnenns pador
no ofipaborke rpauuecknx
ofpasoB NOKYMCHTOB B
CHCTEME MIEKTPOHHOMD
apxHea

TpebOonannsa kK HOpMAaM
shipaboTiu no ofpaboTke
rpahueckix obpason
OOKYMEHTOB B CHCTEME
FIEKTPOHHOIO APXHBEA

TpeGosanus oxpanel Tpyaa

Meroankn ob6paborki
rpadireckux obpaion
JOKYMEHTOR, BbISBICHHA H
yerpanenis cboes u
oumbox 8 pabote
CKaHHPYIOWIEro
obopyIoBaHHE H
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| nepeonanLHLIX

KOMITBIOTEPOR

OcHOBE JAKOHOAATETHCTEA
Poccufickoit Dejepain B
obnacta 0GpaboTki,
XpaHeHHs, PACHOIHABAHHA
MEPCOHATBHBIX JAHHLIX H
KOHGHACH IHATLHOCTH
HHDOPMALTHN

Pacio3HABAHNE TEKCTA JOKYMCHTA 10 CMBICTY H COACPHANNIO nocaeayonmei
kaacenduraumeit u HIeKcannell B CHCTEME JAEKTPORAOID ApXHBA

3amyck npouecca
ARTOMATHINPOBAHHOTO
KOHTEKCTHOTO PAcTOIHABAHHS
COZICPMHMOTO AOKYMEHTOB IPH
[OMOMIH CHEIHATHIHPOBAHHOID
nporpamMMuEoro ofecnescius 8
cHCTEME VIEKTPOHHOIO apXHBa

KonTpons Ka4ecTsa
KOHTEKCTHOMD ]JB,E[IGEH&EHHHII
JIOKYMEHTOR HE MPe/IMET HATHYHA
HECOOTRETCTBHI C TEKCTOM
GYyMWKHEIX JOKYMCHTOR B
cHCTEME WIEKTPOHHOIO apXHBEA

Wenpasaerne oummuboK
ABTOMATHIKPOBAHHOTO
PACHO3HABAHMUA COJACPRMMOTO
JIOKYMEHTOB LR apXHBHOIO
xpasenu

CoxpaneHne pe3yaLTATOn
KOHTEKCTHOTD CKaHHPOBAHHA C
RBOJIOM HEOBXOIHMBIX aTpHOYTOB
JOKYMEHTa 178 ApXHBHOTO

XpayeHiA

@opMHPOBAHIE HTOTOBLIX Ta0/HI
no aTpuliyTam JoKyMEHTOB HA
OCHOBRAHHH KOHTEKCTHOID
pACNOIHABAHMA H BBOJIA
aTprOyTOB JOKYMEHTOB JUId
APXHBHOTO XPaHEHHA

[Monb3soBaTLCH NEPCONANLHEIM
KOMITHIOTEPOM H TTPOIPaMMHbIM
phecneueHHCM L8
KOHTEKCTHOTO PACTIO3HABAHHA
JOKYMEHTOR B CHCTEME
EKTPOHHOTO APXHBL

Buinnommats mponeTyphl
MOBTOPHOM 3arpy 3K JaHABIX B
cryHae HATHYMA OMHOOK HIH
choes

Coxpansts pesynbTarsl
KOHTERCTHOTO CKATHPOBAHUS C
BBOAOM HEODXOAMMBIX
ATPUOYTOB JTOKYMCHTA 1A
apXMBHOTO XPAaHeHHs

DopMHPOBATE HTOIOBIE
Tabmuisl I8 APXHEHOTO

XpaHcHHA

TpeOGoBanns K Ka4ecTBy H
NONHOTE KOHTEKCTHOTO
PACTIOIHABANHA H
HHASKCAUHRA M0 KaKAOMY
THITY JOKYMEHTOB B CHCTEME
JACKTPOITHOTO BPXHBA

TpeGoBanius K COCTany #
thopMaTy HTOrORKIX TAGAHI
B CHCTEME MICKTPOHHOND

apXuBa

[lpasnia HCTIONBIOBAHHA
NEPCOHATBHEIN
KOMIILIOTEPOB H
CEHATHINPOBAHHOIO
[IPOrPAMMHOTD
obccredeHud B CHCTEME
ANELTPONHOTO ApXHAA

Cpoxu BEMOTHEHHA PAabOT W
HOPMEI BEIpabOTRH
KOHTCKCTHOO
PACMOHABAHAR JAOKYMEHTOB
HA TPEIMET HATHHHA
HECOOTBETCTRHA ¢ TEKCTOM
SYMAOKHBIX JOKYMEHTOB B
CHCTEME MEKTPOHHOID
apXuBa

Tpefosanis OXpankl TPYIa

MeToIHEH BROIA JAHHEIX #
HCTpaBAcHA OlHbOK
KOHTEKCTHOTD
PaCIOINABAHNA B CHCTEME

AMEXTPOHHOIY apXHEa

(cHOBLL 3aKOHOIATENLCTEA

13




Poceniickoit @enepaunn g
ofinacti ofpaboTks,
XPaHEHUN, PACTIOIHABRHIR
NEPCOHANBHEIX JAHHEIX H
KOHGHICHITMATBHOCTH
uHbopMAaIHK

Jarpyika 060G eHHBIX TANNLIX B CHCTEMY JICKTPORNOIO APXABA

dopmuposanse (nepeso)
oBOBMeHIbIX JAHALIX N0.
PEIVALTATAM CKAHHPOBAHHA H
HHAEKCAIIHN IOKYMEHTOB B
popmar Ga3s naHHEX
HCHCLIYEMOH CHCTEMBI B
WIEKTPOHHOM apXHBe

Jarpy3xa o0oBIECHNLIX JAHHEIX B
CHCTEMY ANEKTPOHHOTD ApXiBa

[TpoBepKa MOAHOTE! COOTHETCTRHA
A300PKeHAA H UENOCTHOCTH
NAHHBIX, JArPYKEHHBIX B CHCTCMY

AACKTPORHOTO ApXHEA

TlorTopseiil 3amyck npouecca
IArPYIKY JRHALIX B CHCTEMY

INEKTPOHHOIO APXHAA B CAVIac
HaHaRa owHbok wm choen

[loms30BaTECA MEPCOHATLHBIM
KOMTIBIOTEPOM H IIPOTPAMMHBIM
ofecneueHneM s
KOHTEKCTHOTD PAcno3IHaBAHMA
JOKYMEHTOB

3aIpykaTs JaHHEC B pAATHIHLIC
HHOPMATHOHHbIE CHCTEMbI
AMEKTPOHHOID ApXHBA

[lpoBepaTs COOTBETCTBHE
HI0DpaKEHHS H LCIOCTHOCTE
JAHHBIX, SATPYRCHHLIX B
CHCTEMY VIEKTPOHHOIO pXHBa

BuinoIHATS MPOLETyphl
NOBTOPHOTD 3a0yCKa
NpOrpaMMHOT0 oBeCneeHs B
CAvHaE HUTHYMA OWHG0K U
cBoeB CHCTEMBI ICKTPORAOTD

apAHBa

TpeSosanna k Gopmary Ga3
JIAHHBIX CHCTEMBI
AMEXTPOHHOTO APXHBA

MeToHKH OLUCHER KaqecTBa
JArpyMEHHLIX JaHHEX B
CHCTEMY MICKTPOHHOID
apxHea

[Ipapuia HCMONB3OBANHA
NepeoHatbHbIX
KOMITLKITEPOB H
COCHHAIHIHPOBAHHOIO
TPOrPaMMHOTO
obecneueHnd B CHCTEME
AHIEKTPOHKHOID ApXHEa

Cpoxn suitionaeiis pabot o
HOPMEL BRIpabOTKE
(opMHPOBAHHES U JATPYIKH
0600UIEHHBIX JAHHBIX B
CHCTEMY FMEKTPOHHOTO
apxuBa

Tpehosanug oxpanbl TPy Aa

IMocnenosaTeaLHOCTE
nefieTanit 408 3arpyIKkn
JNIBHHEIX B CHCTEMY
MEKTPOHHOTO ApXHBa

Tpebosanns
JAKOHOIATENECTEE
Poccutickoll Denepauun 8
ofaacte obpaboTrm,
XPAHEHHS, PACHOIHABAHHA
NEPCOHANTBHBIX JIAHHEIX 1
KOH(HACHIMATEHOCTH
HHGOPMALTHA

Vupasaenne AT sn0CcTsI0 N0 KONTPOTI0 GYRKIMOHNPOBAHIH, BBOLA W obpaboTin 1AHNBLIX

B CHCTEME WIEKTPOHHOTO APXHBA

[TposeicHie HHCTPYKTIER

[ Tlons3oBaTucs NEPCOHANLHEIM

| Mopaok OpragMIaIy
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NePCONAA 110 TEXHOIOTHHA
peINOTHCHUA paboT i
TpeboBaHHAM K Ka4ecTey
BLINONHEHKA paboT & CHCTEMe
IEKTPOHHONO apxuea

OBfysenre nepcoHiia BROLY H
ofpafioTie AAHHLIX COTNACHO
TpeboBanuam, YCTAHORISHHEIM
TEXHOJOTHYCCKIM PEraMeHToM B
cHCTEME WIEKTPOHHOIO APXHEBA

KonTpoiik COOTBETCTRHSA
BRINOMHACMELX pabOT NO BBOIY M
obpaGorke nanHEX TpeGopanuam,
YCTAHOBICHHEIM
TEXHOTOTHUECKAM PeraMeHToM B
CHCTEME WIEKTPOHHOIO apXHBa

KonTpoms HOpM BLpaboTKH
gBoa W 0OpaboTKH AAHHLIX B

CHETEME ANEKTPOHROTO APXHBA

Brecenne wimeneHuit 8
TEXHONOIMYCCKHRA TPOUECC [UTA
HOCTIRSHIA HANITYYIIHX
PEIYALTATOB N0 BROIY H
obpalfoTie JaHHBIX B CHCTCME

JICKTPOHAOTO ApXHBL

KoHcynsTHpOBAHHE COTPYAHHKOH
110 BOMPOCAM TEXHOJIOIHHECKOTD
NPOLECca H KagecTsa
CKaHHPOBAHMA B CHCTEME
WIEKTPOHHOTO BPXHBA

OGecneyenne pabodnx MecT
TEXHHHECKHMH CPEICTBAMH B
COOTBETCTHHH ¢
TEXHONOTHYECKHMH
TpeDOBAHHAMH, YCTAHOB/ICHHEIMH
B CHCTeMe WIEKTPOHHOIO apXHBa

KOMIBIOTEPOM [UTR BBOJE H
obpaGoTKR JAHHEIX B CHCTEME

MERTPOHHOTO APXHBA

[TposoanTs 0byHcHue 1
HHCTPYKTWK NEPCOHATA O
GYHKUHOHHPOBAHNK, BBOIY M
obpaboTke JaHHBIX B CHCTEME
AERTPOHHOIO APXHBA

Onpeneasts ONTHMATbHBIC
METOIHKH BRITIONHEHHA padoT B
CHCTEME JTEKTPOHKOID ApXHEBa
JUIH IOCTHAKEHHA 000IHAYCHITBIX
PeIVILTATOB ¢ MEHEMATHHEIMH

AWTPATAMH

CocTaBnsaTh periaMenThl,
HHCTPYEIINH, TEXHHHECKHE
JAAAHHSA W TEXHHYECKNE
TpeDOBAHHA B CHCTEME
NEKTPOHHOTD 8PXHBA

Hacrpansars u ofcrymuBaTs
ckaHEpyoee 000pya0BAHHE
JUIA CHCTEMBI EKTPOHHOrO
apxHBa

VerananHBaTE NPOrPaMMHOe
obecnedenue

(I HKIHOHHPOBAHKA, BBOAA H
obpaboTki JAHHKIX B CHCTEME
AEKTPORHOTO APXHBA

NpOlECca CKANHPOBAHIS 1
HHICKCAITHH A0KYMEHTOB B
CHCTEME FICKTPOHHOIO
aApXHBa

MeTonmukn o0yqeHHA W
OLEHKH TICPCORATA 110

Y HEIHORHPOBAHHIO, BEOLY
# 00padoTKe NAHHBIX B
CHOTEME MIEKTPORHOIO
apxHBa

[Mpos3BOICTBCHHBIE
HOPMATHRR! 118
COCTABICHHA PErNAMEHTOR
(v HKUHOKKMPORAHHA, BBOIA
u 06paloTKi NAHHBIX B
CHCTEME VIEKTPOHHOIO
apxuBea

[Mopanok HCNONLIOBAHKS
NEPCOHATRHOND
KOMITBIOTEPA H
CHEUHATHIHPOBAHHONO
NporpaMMHOre
obecnevcHns B CHCTEME
ANEKTPOHHOIO APXHBA

TpeSosanisa OXpaHs TPy Ad

OcHoRl 22KOHOATENLCTEA
Poceniickoit Geaepaunn B
obaacta obpaboTk,
XPaHEHHS, PACTIOIHABAHNS
(EPCOHATLHBIX JAHHLIX H
KORMDHASHIRATLHOCTH
unpopManun

PaipaboTia J0KAILHLIX HOPMATHBHLIX AKTOB 10 BONPOCAM OPraRNIAINE HpoLecca
CKAHMPOBANAS B CHCTEME VIEKTPOHHOIO APXHBA

Onpeaenesne noTpednocTy

pazpaboTke NOKATEHBIX

HOPMATHEHLIX AKTOR H
METOIHIECKHX JOKYMCHTOB B

CHCTEME IEKTPOHHOIO BPXHBA OpraH3alMy Hpotecca ApXUBA
CKAHWPOBAHHA B CHCTEME
[MoaroToBKa MHCTPY KLk, IMEKTPOHHOTO APXHBEA [Tpon3BoACTRCHEBIE

lTonp3oBaTsed NEPCORATRHEIM
KOMTIBIOTEPOM JUIR COCTABICHHA
HHCTPVKLMH, PErIAMCHTOB,
TEXHOAOTHHMCCKHNX KapT o

Tops10x OpraHu3auny
ApONEcca CKRHHPOBAIHA 1
HHACKCALNH JOKYMEHTOR B
CHCTEME JIEKTPORHOID
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PErTAMEHTOB, TEXHONOTHURCKIX
KapT 110 OpraHiialii npolecca

CKAHHPOBAHMA B CHCTEME ;
AMEKTPOHHOTO APXHBA

Brecenne mivencHui 1
VTOUHEHHH B HHCTPYKIINH,
pernaMenThl, TEXHONOTHIECKHE
KapThl N0 Oprasiialiiy mpouecca
CRAMUPOBANHS B CHCTEME
ANEKTPOHHOID apXusa

CocrapnaTs pernaMenTsl,
HHCTPYKIIHH, TEXHHYECKHE
TANAHAR B TEXHHYECKHE
TpeGoBaniz 11O BOIPOCAM
OPraHH3AMN HpoHecca
CKAHMPOBAHIA B CHCTEME
WICKTPOHHOTO APXHBA

OnmMHIRPOBaTEL
NPOH3BOICTREHHEIE TIPOIECCH
CKAHHPOBAHHR B CHCTEME
MMEKTPOHHOID apxHsa

HOPMATHEb! 1R MOCTPOCHHA
PErAMENTOB MpoHecca
CKAHHPOBAHMA W
MHACKCAINH JOKYMEHTOR B
CHCTEME WIEKTPOHHOTO
apxHEa

[lpasnia HENobL3OBAHMA
CHEHATHIHPOBARHOID
IPOTPAMMHOTD
obecneucHHs U npotecea
CKAHHPOBAHHA H
UHIEKCAITHH JIOKYMEHTOB B
CHCTEME HIEKTPOHHOID

apxHpa
TpeGonanus oxpanst Tpyaa

Ocrorkl 32K0HOIATENLCTEA
Pocenitckoit @enepanun B
obnact obpabomin,
XpaHeHHSA, PAcnoIHABAHHR
NEPCOHATHHBIX AAHHEIX H
KOHPHASHIMATEHOCTH
HHDOPMAIH

CrpaTerneckoe NSHUPOBANEE H NOCTPOCHNE NPOUECCOB CKANNPOBANNS, BBOAA H abpaborkn
AAHNLIX B CHCTEME WIEKTPOHHOTO APXHBA

Busnnenne tpeGopanni
DYHKUMOHATEHAIX 3AKATYHKOE K
KaqecTBY CKAHHPOBAHAR, BBOA 1
oOpaboTKH JAHHLIX B CHCTEME
IEKTPOHHOND ApXHEA

Oprasu3aius ¥ NpOBEACHHE
TecTOBLIX pabor no
CKAHHPOBAHWIO 14 BEILRNEHHS
CKpRITHIX 0cobeHHOCTEN
JIOKYMEHTOB B YTOUHCHHA
TpefoBanuil K pesyILTaTaM
CKaHHPOBaHMA, BBOAA i
oGpaloTry aHHEX B CHCTCME
IMEKTPOHEOTO APXHBA

dopuuposanue Tpebopanmit K
COCTARY W KOMHUECTRY
TEXHHYCCKHX CPCICTE H

NpOrpaMMHOTe obecnedeis, IMEKTPOHHONO APXHEA BBOY # 00paboTke AAHHKIX
HeOOXOIMMBIX [UTA BEINOTHEHHR B CHCTEME WIEKTPOHHOIO
pafior no ckannposanmo, ssoxy u | CocTaBasTs apxusa

ofipaboTke JaHILIX B CHCTEME KBAIHHKAUMOHHBIE

4NeKTPOHHOTO APXHEA Tpebopaniin K NepeoHany, TpeDoBaHAR K HOPMaM

[Mons30BATECH NEPCOHATLHBIM
KOMITBIOTEPOM LR IIPOBCACHHA
TecTOBRIX pabor no
CKRHHPOBAHHIO, BRO/IA H
oOpaboTie 1AHHBIX B CHCTEME
AMEKTPOHHOID APXHEA

Onpeaeasars TpeGOBAHAR K
TEXHHYECKHM CpeCcTBaM o
nporpaMMHOMY ofecmeueHH
AMA BRIOAHEHHA padoT no
CKAHUPOBAHNIO, BBOIY H
obpaboTre AAHHLIX B CHCTEME
INEKTPOHHOIO apXHBA

OnTHMIFIRPOBATL TEXHONOTHKD H
NPOHIBOCTREHHBIE MPOIECCH!
CKAHMPOBAHMS, BBOJA B
oBpAGOTKY JAHABIX B CHCTEME

[opaaok opranu3almy H
TEXHOMOTHA NPoLecea
CKAHMPOBAHHA, BEOA H
00pabOTER JTAHHEIX B
CHETEME JIeKTPOHHOM
apxusa

[Tpon3Bo/cTBCHHBIE
HOPMATHBE MPOLIECCOB
CKAHWPOBAHMA, BBOJA W
06paboTEH IAHHBIX B
CHCTEME WIEKTPOHHOIO
apxusa

CocTap B KOJIHYRCTBO
TEXHHHYECKHX CPEACTS A
colmoaeHis TCXHONOTHE B
KAYecTREHHOTD BLINOIHEHHS
pafoT No CKaHUPOBAHHIO,

16




[Mogroroska W cornacosanme
TEXHHHCCKOID 38aHAA HITH
TexHHuecKHX TpeboBanmil K
CRAHUPOBAHMIO, HHAEKCALHH H
HOpPMHUPOBAHHIO HTOrOBLIX Ga3
JAHHEIX B CHCTEME BIIEKTFDHHDTD
apxusa

Onpenenenne B pacieT HOpM
BuIpaGoTRH Ha Kanoistil ana pador
B CHCTEME WICKTPOHHOTO apXuBea

Ananna notpebHocTi 8
TEXHHYECKOM OfecneueHHH
CPEICTEAMH CRAHNPOBAHHA,
BBO/A. 06paboTKE JaHHEX B
cHCTEME WIEKTPOHHOIO ApXHBa

obecne HBaIOMmEMY TPOLEeCCh
CHaHHpPORAHHA, BBOJA H
o0paboTKH JaHHBIX B CHCTEME
ANEKTPOHHOTO APXHBA

BIPA0OTKH MPOLECCOR
CKAHMPOBAHHA, BBOMA H
obpaboTri JarHbIX B
CHCTEME FICKTPOHHOTO
APXHEA

Tpebosanns oXpass! TpyIa
OeHoBn! 3aROHONBTENILCTRA

Poccuftckoit @esiepaimn B
ofinacTi obGpaboTru,
XPAHCHHS, PACTIOIHABAN A
MEPCOHATEHBIX TAHHAIX M
uHopMalHe
KOH(pHISHIHATLHOCTH
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5.  COJIEPKAHHE MPOIPAMMBIL YUEBHBIH IJIAH. PABOYAS
MPOTPAMMA. KAJIEHJIAPHBIN YYEBHBIA I'PADHK.

5.1. B ywebmoM mnase oTpaKmeTCE OTHYECKAaN MOCACHOBATEABHOCTH OCBOCHMN PAIIENOR
MpOTpaMMLl NEpenoaToTORKH, obecneuHBaloNMX (HOPMAPOBAHHE XOMNETCHUHHA, yKasuBacTcs odmas
TPYAOEMKOCTE PE3ICTOR MPOTPAMME! TPOJOMKHTENLHOCTEIO 256 axaleMHYecKHX 44COB, A TaKWKe

yxasnsaercs opma Texymedt u wTorosoll arrectanmuu,

Yuebuutit naan jonoammreasnoil npodeccnonaibuoil nporpammvel npodecenonathnoil

nepenoaroToskn "Cuennaaner no GopMUPOBAHKIO LICKTPORROr0 apxuea’,

ens:

Kateropua cnymareneii:

Cpox obyaenms:

Dopma ofyaeHus:

Pescas sanstnii

DopMe KOHTPONS IHARKA:

OpPraHd’alnus  JeATeTBHOCTH  o0yHalomuxes no  OCBOSHHIO
3HAHUA, QOPMUPOBAHMIO W PAIBHTHIO YMEHHR W KoMIeTeHLMi,
MOABOAIOIIHX OCYHICCTB/NTD npoeccHoHATBHYIO
JEATENBHOCT, OGECneYeHNe JOCTHAEHHA HMH HOPMATHBHO
YCTAHOBNEHHBIX  pesyiawrator  ofpatopanus;  cosjanne
NeAArorHdecknx  yeaoswit  anm npodheccHonansHoro  #
AHYHOCTHOTO PAIBHTHA O0YYAIOMINXCH.

THOE, HMEOUMe cpeanee npodiecCHOBATLHOE HIR  BbITHICE
o0pazopanne, MR, NONYHAIOMHE cpelnee NpodeccHonuILHoe
HIH Bhicinee ofpazosauue.

256 yac. / 32 aua

OYHO-3A0YHAR, TA0YHAN C NPHMEHEHHEM IHCTAHIIHOHHLIX
oOpasoBaTe bHEIX TEXHONOr MR WHIH FICKTPOHHOTO O5yYeHHs

8 yacos 8 J1eHb

3aver, aKInMEH (TECTHPOBAHNE HA TIOPTANE THCTAHIHOHHOTO
OOVHEHHH)

OBman B ToM uncae Texyuumit
TRYIOeM KOHTPOTS |
N KOCTB VT
mi Hanmenopasine yueSHsIx Motyned L uq];“
Beero, | Jlexmwm | CPC* ST
Hrorosas
4ac0oB ATTeCTAIHA
Moayan 1. Ociossl 3aK0HOAATEALCTRA ; oy v
Poceuiickoii @enepanmn v obnacty FecTHpORGIN Ha
1 |ofpaboTin, xpaseHus, pacnoinaBanmus 60 12 48 noprie
NEPCOHANBHEIX AHHEIX B HHQOPMAIHH ANCTRHUBORHOND
obysenn
KOHPIICHIHATEHOCTH
2 |Moayas 2. Bunommenne pabor no 64 12 %2 e 'ﬁ:“’m
coananmio rpadrieckux obpasos noprue




AOKYMEHTOR B CHCTEME JICKTPOHHOTO

JRCTBHLHOHHOMO

ApXiBEa ofyienng
JaueT b dopaie
TECTHPOBAHNN W
3 Moayie 3. @opMupoBaiie i 3arpy3xa 64 1 2 A
JAAHHBIX B CHCTEMY IEETPOHHOTD apXHBA el oo
ofiyuenia
Jauer n Gopme
Moayas 4. PYKOBOACTRO MPOLMECCOM TeCTHpOBNNS 1A
4 |cxammposanns, ssona  obpadoTRR nanHmX| 64 12 521 nopTie
B CHCTEMC WICKTPOHHOIO ApXABa SNCTRHLIHONHOTO
olfywesinm
DisameH B (ropme
TECTHPOBEANA Ha
Hrorosas aTrecTauis (I3ameH) 4 - 4 noprane
THCTEHUHOHHOM
ofvueHng
Hroro: 156 48 208

Vierogunie 0hosHave s,

CPC - cavocmosmersnas paboma cayuameneit

5.2. Kanenaapusii yueOuniii rpagus nporpaMss npodeccHonaIbR0l NEPENOITOTOBKHE
"Creanaanet no GOPMHPOBANKI 1IEKTPOHHOI0 apXHBa”

Pesknw sansTiii; 40 pabounx uei, 8 nenems, we Gonee 40 4acos 8 HeeMmo. [TpoaomEHTENBHOCTS
yueGHOM Heneaw cocTannset 5 aned.

Ne
n'n

HaumMenonasue THCITHILINH,
TeM

Ofman
TPYA0EME
OCTh, 9ac

Topankoskif womep yieGHOH HeaeIH

Moayas 1. Ocronnl
3AKOHOAATETBCTEA
Poccmiickoit Penepatni B
ofinacti obpaboTkH,
XPARCHHA, PACTIOTHABAHHA
MePCOHATBHRIX JAHHBIX H
AEGOpMALTHH
KOH(HACHIHANBHOCTH

40

20

[ ]

Mozayas 2. Bunonmense pabot
10 COITAHMIO rpafHIecKnx
o0palos AOKYMEHTOR B CHCTEME

ANEKTPORHOrO APXHBA

40
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Moayas 3. DopMRrpOBAHIHE H y y

3 | sarpy3ka JaHHKIX B CHCTCMY, 64
WIEKTPOHHOID APXHBA 36 28
Moay.as 4. PyrosoacTso

4 | TPOUGCCOM CKAHUPOBAHHS, &4 Y y Y
pROa M 0OpaboTKH JaHHBX B 12 40 12
CRCTEME ';'!."IBIﬂTlIJHHD!'ﬂ ap:muu
Wrorosas ATTECTALNN x 2
(aK3amen) 4
HTOTO 1acos 256 40 40 | 40 40 40 40 16

!

Venosusie oboanasenis
V — yuetinsil npoyecc (ayoumopras u camocmosmensiar paboma cyuamenei)

) — umoLoRas ammecmayuR (IKIauen)

5.3. Pabowan nporpavma y4ebHLIX IHCUMILTHH

Moxyas 1. OCHOBBI 3AKOHOJAATEJILCTBA POCCHIICKON ®EJEPALINA B
OBJACTH OBPABOTKH, XPAHEHHSI, PACHO3HABAHNA HH G®OPMALIHH

Tewma 1. Ocuossl jaxonoiarensersa Poccuilckoi Degepannn B ofaacTn obpaborkm,
XpaneHns, PACHOINABARAS NEPCORMILHLIX AANHBIX W auGOPMAIIE KORPHIEHIHAILHOCTH — 12
YACOB

(f30p OCHOBHLIX 3aKOHOB H HOPMATHRHO-IIPABOBLIX  AKTOR Poccuiickoft  Pexepauu,
pEryIHpYIOIMX paboTy BpXHBOB, B TOM THCNE EKTPOHHBIX.

JaxonozaTenscTBo Poccifickofl enepauny B of1acTH IBUMATE NEPCOHATLHKIX JAHHEIX H
undopmaims KoHQHICHUNATRHOCTH.

OrsercTReHHOCTS  PAGOTHHKOB W OUUKHOCTHBIX  jmu  3a wapymenne  TpeboBatii
AAKOHOIATEIBCTEA B 00NACTH JAMMTE! NEPCORATLHEIX JIAHHLIX | AHPOPMALHE KOHQHACHITHATBROCTH.

Tema 2. Ocuonnsbie noaoxenna Peaepaibuoro 3aKona ot 22.10.2004 roxa Ne 125-®@3 «06
APXHBHOM Je]e B Pocenfickoit ®eaepamnny — 18 qacon

OCHOBRBIC IOHATHR, IPAMEHACMEIC B APXHBHOM J€1C Poceufickoit ®eaepattun,
[paBoBoe pery/iMposanne orsommennit B cihepe apXHBHONO Jena B Poccritckoit Denepatny.

OcobeHNOCTH MPABOBOTO MONOKEHHA BPXHBHBIX JOKYMCHTOB, HAXOIAUMIXCH B cofCTBEIHOCTH
Poceuiicxoit Menepamm, cy0nexToB Poccufickoit @eacpainnt HIH MYHHUATATEHEIX ofipazosanmii.

Coanaiie apXHBOB H YIPARICHAE APXHBAMM,

Xpanenne i yuer apXuBHLX JIOKYMEHTOB. KoMIUIeKTOBAHHE apXHBOB JOKYMCHTAMH.




Jloetyn K apxuBHEIM JokymenTtaM. Henonniosanue apXHBHEX J0KYMEHTOB.

Tema 3. ®eaepannwit 3awon ovr 27 wwam 2006 . N 149-03 "06 undopmannu,
MHQOPMAIHONNKIX  TEXHONOrHAX W 0 3amure wundopmauun” s wacrs  TpeboBanmii K
HOPMHPOBAHNIO WIEKTPOHHBIX APXHBOB — 6 4acos

Jaxonoaateasctso Poceufickoll @enepaunm o6 udopsatun, HHGOPMALHOHHKIX TEXHONOTHSX |
o sammre prbopmamis. Hadopmanna kak 00BEKT NPABOBRLIX OTHOWEHH.

IMpaso wa nocryn, k widopmamwin. Orpasmsenie aoctyna x aegopmaums. O6menocTymias
Hupopmamna.

HudopManHoHHbe CHCTEMEL

Janmnra HHOOPMALIHH.

Tema 4. Ocuosunie npasnia paboTsl APXHBOB Opraumiaummil, ofobpenneie penreHuem
Koanernn Pocapxusa ot 06.02.2002 rona - 13 1acos

TIOHATHE, BIBL, OCHOBHBIE 3ana4n ¥ PyHKIMY apxusos oprannsaimi. Tipasa v OTBETCTBEHROCTD
apxuea.

FKenepTHia UeHHOCTH JOKYMEHTOB: HOPMATHBHO-NPAROBIC OCHOBEL, OPTAHMIALMA NPOBSICHHR
IKCMCPTHIL! UEHHOCTH JOKYMEHTOB, TOPAIOK MPOBEAeHNA B 0OpMIEHHE PE3yILTATOR.

Kommnerrosanne apxusa oprannsaimy. Homenxnatypa zen. Tpeobamns K ofopmacHHIO
apxueHeX gokymenTos, Cocrasnenne # odopmaense onnced e, NepenaBacMiX B apXHs.

Obecneyerne COXPAHHOCTH JOKYMeHTOB apxuia, Oprasiiaiya J0KYMEHTOR B apXuee.
Vyer aoxysentos B apxune. HenoasioBanme J0KyMEHTOR ApXHBA.

Opranuzauns pafoTl apXHEA.

Faver B opye TECTHPOBANMS Ha NOPTAIE AHCTARUHORHOTO ofysennn — 1 9ac

Mogyas 2. BBIMTOJHEHWE PABOT MO CO3JJAHHIO TPAOHYECKHX OBPA3ZOB
JOKYMEHTOB B CHCTEME JEKTPOHHOTI'O APXHBA

Tema 1. [oaroToBKa 10KYMERTOB K CKAHUPOBANNIO /15 YIEKTPORHOTO apXusa — 12 4acon

MeToaHYeckne AOKYMEHTH, ONPEACSIONHME NOPAIOK MPHEMKH JOKYMEHTOB, HX NOITOTOBKE K
CKEHHPOBAHHIO B CHCTEME HEKTPOHHONO APXHBA.

Tpefiopanns K NpOBENEHHIO CBEPKH HATHYHA JOKYMEHTOB B MOMEHT NMPHEMA JUIA apXHBHOIO
XPAHCHHA.

H]J&BH.I'IH XPaHCHHAR JOKYMEHTOB B COOTBCTCTERR € HX THOAMH IUTR aPXHBHOMD XpaHcHHR,
Texnoaoran NOATOTOBKH AOKYMEHTOB K CKAHHPOBAHNKD B CHCTCME INEKTROHHOID ApXHBA.

[Mopaaok GopMEpOBAHIA JOKYMEHTOB B KOMILIEKTEL, FPYTIHIL, THITH JUIR 8PXHBHOTO XPAHCHHA.
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Yeranopnennsie cpokH BuINOHEHHS pafoT MO NOATOTOBKE AOKYMEHTOR T8 apXHBHOM
XPAHEHUS. X

Tpebopanns K YCTAHOBNCHHBIM HOPMaM BEIPaGOTKH 1O NOATOTOBKE JOKYMEHTOB [UIS apXHBHOM
XpaHEHS,

Tema 2, CkannpoBanue 10KYMeHTOB 18 3 1eKTPOHHOro apxusa — 14 qacos
Tpefiobanus K Ka4ecTBY # Pe3yIbTATAM CKAHHPOBAHHA B CHCTEME JEKTPOHHOTO apXHBA.

TpeBosanua K IKCIUIVATAUHE CKAHUPYIONETO 0OOPYAOBARKA B MEPCOHANBHLIX KOMILITEPOR B
CHCTEME ATEKTPOHHOID apXHBa.

Cpoku BeinoTHeHHS paloT AN% APXHBAOPO XPAHCHHS.
Tpebosanus K HOPMaM BIPAdOTKH 18 APXHBHOTO XPAHCHAA.
TpeGonanusa oxpans Tpyan.

Metoauky BepieHns # verpadenna cBoes # ommbox B paboTe ckanupywomero obopyIosanns i
NEPCOHATBHEIX KOMIBIOTEPOB B CHCTEME JEKTPOHHOID apXHBa.

Tema 3. Boispat 1okyMenTos B HCXoanbiil BH1— 4 9aca

MeToanyeckHe JDKYMCHTHI, ONpCASNfIONIHE MNOPANOK BO3BPATA JOKYMEHTOR B HCXOAHOS
COCTORHHE.

Tpebopanis K NPOBCACHMIO CBEPKH HATHYHA JIOKYMEHTOB B MOMEHT NCPEAAvH JOKYMEHTOB
TAKATYHKY.,

[Mopsiok yyera GaKTHYECKOrD MECTOHAXOMIICHUN OKYMEHTOB.
TexHomOrHA BOIBRPATA JOKYMCHTORE B HCXOINHLIA BHI AR nepennTn J0KYMEHTOR IaKATIHEY.
YCTaHOBICHHBIE CPOKA BBIMOTHEHHA PAGOT /U1 NEPEAAYH AOKYMEHTOB JdKa3THKY,

Tpebopanmus K yeTanoRIeHHLIM HOPMAM BRIPabOTKE Nepelail JOKYMEHTOR 3aKaTYHKY.

Tema 4. Koutpoas KawecTsa peIyisTaATOR CKAHHPOBAHNE J0OKYMEHTOR B CHCTeMe
WIEKTPORAOTO apxnsa — 12 wacos

I{ﬂlﬂ‘pﬂ.ﬂ]: KaueCTha H peIviLTaTol CEAHHPORAHHA.

Kontpons skciyataumy CKaRMpyloniero oGOpYAOBAHMS W NEPCOHANEHHIX KOMILIOTCPOB B
CHCTEME ATEKTPOHHOTO ApXIEE.

[Mogxoaw ¥ MeTONHKH BRISBIICHHA W yCTpaHeHus cboep w ommbox 8 paboTe cKARMpYOUEro
oBopyAOBAHNHA H NEPCOHATEHEIX KOMILIOTEPOR B CHCTEME UIEKTPOHHOID apXHBa.

Tema 5. Obpaborka rpaduteckux ofpazos 10KYMEHTOB B CHECTEME VIEKTPORHOIO APXHBA —
21 vac

Tpefiopanus K kauecTsy H peaynsTataM obpaborin rpadudecksx obpasos A0KYMEHTOB B CHCTEME
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STMEKTPOHHOND ApXHE.

[lpasuna HCOOALIOBAHKA NEPCORATBHBIX KOMITBIOTEPOB H CHEUHATHINPOBAHROND (IPOTPAMMHOTD
obecevcHns B CHCTEME IIEKTPORHOMD APXHBA.

Cpoxn BemonHeHus pabor 10 oGpaboTke rpadHICcKHx o0paioB JIOKYMEHTOB B CHCTEME
AMEKTPOHHOID apXHBa.

TpeboBaHNA K HOPMAM BBIPAGOTKH 110 ofipaboTke rpadutcckix 0OpaIOB AOKYMEHTOR B cHeTeME
ATEKTPOHHOTD apXHBa.

Meromkn obpabotkn rpaditecxix oGpaloB AOKYMEHTOR, BLISRIEHHS W YCTpaHeHHA cOOeB
ommbok B paboTe CKAHAPYIONEro ofopyoBaNia | NEPCOHATLEBIX KOMITBIOTEPOB.

Jawer B opme TECTHPOBANMA HA HOpTAIE amcrannponnoro obywenns — 1 4ac

Moavas 3. GOPMHPOBAHHE M 3ATPY3KA JAHHBIX B CHCTEMY
INEKTPOHHOTI'O APXHBA

Tema 1. Pacnosnasanue TeKeTa TOKYMENTA 10 CMBICTY H COACpEANHID C nocaeayome
raceHuKanmed B HHICKCANHE B CACTEME JIERTPOR woro apxnsa — 40 wacon

TpeGosaris K KaUeCTBY H NOIHOTE KOHTEKCTHOTO pACTIOINABANAS H MHACKCALHR MO KEACIOMY
THITY IOKYMEHTOR B CHCTEME 3EeKTPORHOIO ApXiBa.

TpeGoanus K COCTABY # (hopMaTy HTOTOBBIX +abiTHIlL B cHCTEME JEKTPOHHOTD apXHBd.

TTpasuna HCNOMB3OBAHHA ICPCOHATBILIX KOMILIOTEPOB H CTCHHATHIHPOBAKOTO MPOrPAMMHOTD
obecneyeHns B CHCTEME YIEKTPOHROTO apXHEA.

Cpoxn BLIMOIHEHHS palor  BEOpPMBI BripaloTRR KOHTEKCTHOTO PACTIOIHABAHMR NOKYMCHTOB Ha
NpeAMET HATHTHA HECOOTRETCTRINMA ¢ TEKCTOM GYMAKHBIX JOKYMEHTOB B CHCTEME SMCKTPOHAOTO APXHEA.

MeToHKH BBOJE JENHEIX W HCNPABICHHA omHBOK KOMTERCTHOTO PaclOIHABAHNN B CHCTCME
WEKTPOHHOTO APXHBA.

Tema 2. 3arpyska o6o6menLIX TANHLIX B CRCTEMY AIEKTPOHHOrD apxusa — 23 uaca
TpeHosanna k dopyary 5a3 A3HHBIX CHETEMEI ANEKTPOHHOTD ApXHEA.
METOMHKH OLEHKI KaMeCTBA JArPYKCHHBIX J8HHLIX B CHCTEMY WICKTPOHHOTO APXHBA.

Cpoknt BHIOTHEHHA PadoT M HOPMEI appaGoTKE OPMHPORAHHA H 3AIPY3KH oBobMeHHBIX
NAHHEIX B CHCTEMY FIEKTPOHHOIO APXHBA.

TMoc/en0BaTeTLHOCTS AeACTRHI TR 3arpy3Ki AaHHbIX B CHCTEMY TEKTPOHHOID @pXHER.

Jaqer B popMe TECTHPOBAHNS A NOpTATE amcrannuonnoro obysenns — 1 uac

Mogyae 4. PYKOBOJACTBO MPOUECCOM CKAHHPOBAHWSA, BBOJA H
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OBPABOTKH JAHHBIX B CHCTEME JIEKTPOHHOT' O APXHBA

-

Tema 1. Yopasaewse JesTeIbHOCTBIO 00 KOHTPOAW (YRKUNONHPOBAHANA, BBOIA W
ofipaGoTiki 1aNHBIX B CHCTEME JIeKTponHoro apxusa — 20 sacos

ﬂupﬂnx OPraHHIRNHA [TPOLUECCA CKAHHPOBAHHA M HHACKCAIHH JOKYMCHTOB B CHCTEME
FIEKTPOHHOMD apXHBa.

Metomsii 0BYYeHHA i ONEHKH MEPCOHANA N0 (YHKUHOHHPOBAHIO, BROJY W 0DpaboTRe NAHHEIX
B CHCTCME VICKTPOHHOTD GPXABA.

[pOM3BOACTBEHHEIE HOPMATHAL [UIX COCTABJICHHA pernameiToB (yHKIHOHHPOBAHHE, BROJA U
oB6pafoTKN JAHHBIX B CACTEMC JICKTPOHHOIO RPXHBA.

Tewma 2. Paspaboren JOKATLHLIX HOPMATHBHLIX AKTOR 110 BONPOCAM OPIaHMIANNR npouecc
CKAHMPOBAHKN B CHCTEME VIEKTPORHOID apxXuBa — 22 waca

Onpenenenne norpedHocT B paspadoTke NOKATHHLIX HOPMATHBEHBIX AKTOB H METOIHYMECKHX
JAOKVMEHTOB B CHCTEME 2/ICKTPOHHOID ApXABa

Mogroroska uucrpykupdl, permaMeHToB, TEXHOJOMHYCCKHX KapT MO OPraHH3ANMH Mponecca
CKAHHMPOBAHKA B CHCTEMC VICKTPOHHOTO apXABa.

paeina HCNOMLIOBAHHA CHEUMATHIMPOBAHKOIO NpOrpaMMHOro obecneycHHs g nporecca
CKAHHPOBAHKA W HHISKCALIHH TOKYMEHTOR B CHCTEME AIEKTPOHHOIO apXHBa.

Tema 3. Crparerndeckoe (UAHAPOBANNE § NOCTPOCHHE TIPOICCCOB CKAHNPOBANNN, BBO1A |
ofpaloTkn TaHiLIX B CHCTEME YIEKTPORHOTO apxusa — 21 9ac

Brmpnenne Tpefosanuil QIyHKIMOHATBHEIX JAKAIYHKOB K KAYECTHY CKaHHPOBAHHA, BBOJA M
06paboTKH JAHHKIX B CHCTEME AMEKTPOHHOIO apXHBA.

Oprapn3anus § OPOBEACHHE TECTOBLIX paboT No CKARHHPOBAHHK JUIA BHIABJICHHA CKPBITHIX
ocobenrocTell 10KYMEHTOB H YTOuHEHHS TPeBOBARNT K pe3ysTataM CKAHHPOBAHNA, BBO/A W 0GpaloTki
JAHHEIX B CHCTEME DIEKTPOHHOIND apxHBa.

dopuuposanie TpebOBARNH K COCTARY H KOTHHECTBY TEXHHYECKHX CPEACTE M NPOrpaMMHOTo
obecmedeHnA, HeoOXOAMMEIX U8 BEINONHEHH paboT N0 CKAHWPOBAHUIO, BROAY M 0OpaioTKe MAHHLIX B
CHCTEME MEKTPOHHOID APXHBA.

MoAroToBKE o COrMACOBAHHE TEXHMHYECKONO 3ajaiia MM TeXHEUecKnx TpebosaHnii K
CKAHWPOBANHIO, HHACKCAIINHE H (IOPMHPORAHIIO HTOTOBBIX (a3 JaHHBIX B CHCTEME MIEKTPORHOIO apXiHsa.

Onpesenenie # packieT HOPM BLIPAGOTKH HA KAXIBIR B paboT B CHCTEME MICKTPOHHONO apXHBa.

AHLTH? NOTPeOHOCTH B TEXHHYECKOM ODECNEHMEHHH CPCACTBAMM CKAHHPOBAHMA, BBOIA,
o6paloTRA AaHHLIX B CHCTEME ERTPOHHOTD apXHBa.

3auer B opMe TECTHPOBANKA HA MOPTAIE AMCTAHUHONTOro ofy ernn — | wac

Hrorosas atrectamns (dx3asen) B8 Gopme TeCTHPOBAHMA HA NOPTANC AHCTAHUMOHHOTO
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ofiyaennn — 4 qaca

6. OPFAHM3AIHOHHO-TIEJATOIHYECKHE YCJIOBHS PEAJTHIAIIHH
NPOTPAMMBI OBYUYEHHS

6.1. MarepiansHO-TeXHHYCCKHE YCAOBHA PCATHIAUMH NPOrPaMMbl  npodeccHoHaNBHOM
nepenomrotosky "Creunanuer no Gopauposanmio anextposHoro apxusa”. [TporpasiMa peannsyercy ¢
HCTHOABIOBAHHEM THCTAHIHOHHBIX 00paloBaTeLHAIX TEXHOMOTH | ANEKTPORHOrO 0DYHCHNS.

Bun aeareasnoctn lMporpassuoe obecniesenne Bua ofopyrosanns
PaspaGorka yuelaux | OByuaiie-KOHTPOIHpYIOias Kommeiotep ¢ Buxozom B
MATEPHAIOR cHCTEMA HuTepner
PaspaGorka recton onenkn | OByMaonie-KORTPONRPYIOMAs Komustotep ¢ Beixomom s
IHaHuil CHETEMA Hurepser
Hudopmannonn .

opmannorHas Moront npotphuae Gl Komnuiotep ¢ Bemomod s
NOJUICPAKA cayareseh Warepuer

[1pn nposecnuy 3AHATHIE HCNOMBIVIOTCH HOPMATHBHEIE IPABOBKIE AKTH  AOKYMEHTH, yiebHo—
METOTHIECKAR IM TEPATYPA.

6.2. Peann3aiia OporpaMMil ¢ NPHMCHEHHEM IHCTAHIHOHHEIX OOPA30BATEILHLIX TEXHOMOTHI

(AOT).

[lporpasma peanmiyercs ¢ HCHOABIOBAHHEM AMCTRHIMOHIE ODPAIOBATEABHLIX TEXHONOIHA H
MMEKTPOHHOrO ODyueHus. JL1n Oprauuiamuy ¥ peanusaumn sHeayawtopHoH paboTel caymarenei
HCMONBIYETCH DnerTpoHHslfl ofpasosareapiindl pecype — MeToaHYeckoe obecnedeHie, BIIOYMAIONICE
TEKCTORBIC, BYIHOBHIVATLHRIE H MYJIBTUMEIHANGIC VHeOHO-METOIHYECKHE MATEPHAIB! H WICKTPOHHLIC
BEPCHH  yueOHO-MCTOAHYECKHX Marepuanos. Bumco— W ayamo-xoHdepenunn, €arel, nepecsUika
HIYUAEMEIX MATCPHATOB, JMHCKYCCHH M CCMHHADS, MPOBOANTCH C HCNOTBIOBAHMEM THCTAHIMOHHLIX
obpazoparensHux Texionornd (JOT).

YaeOnnit uestp (Y1) npn peammsamny oGpasopatebHbiX NPOrpaMM ¢ HCNONBIOBAHHEM
anextporroro obywenna u JIOT ofecneunnaer nopsiok W Qopusl jocTyna caymarened o
npenoaasaTencid K HHQOPMANHOHHLIM 00pa’oBaTeALHEIM PECYPCAM, NOCPEACTBOM NPEAOCTABICHHS
HHINBHIYATRHKIN JOTHHA H NApOnA, N NOCACSAYIOmEdl HX aKTHBALIHH.

OGpasosate bl nponece ¢ HenoAL3OBaHHeM WiekTpontoro obywenna u JIOT nposomrres B
COOTBETCTBHH C YTBEPAICHHKIMH VIeOHBIMHE NNRHAMH, rPapHKAMH JAHSTHIH, 8 TRKORE ACHCTBYIOMNMH
HOPMATHRHEIMH JOKYMEHTAMH, peraaMenTHpyiomumy ofpatoparensuntii nponece.

OCHOBHBIME BHIAMRA NedTeabHocTH ¢ npimenenneM [JOT apnarores:

= JIEKUHH, PeATHIVEMLIE BO BCEX TEXHONOTMHMECKMX cpeaax: paboTa ¢ AMEKTPOHHBIMH
yueOHBIMH Kypeamu, B cucremax on—line (sefGumap, 9ar a 1.1.) # off-line (Bsugeo—nexkumn, NeKiHA—
MPEICHTALIMM K T.AL);
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- MPAKTHUCCKNS H CCMHHAPCKHE 3AHATHA BO BCCX TEXHOJNOIMMECKAX Cpemax (Bebunap,
cobecenopanne p qate o T.1.);

3 HHINBUIVATRHEIE N PyYNnoesLIe KOHCYIILTAIIHH, PELIHIYEMBIE HO BCEX TEXHOMOIHYECKHX
cpenax (sebunap, yat o 1.4.);

- camocTosTeARHAS pabora cayuatened, B ToM qnHcne paboTa ¢ JTCKTPOHHEIME BEPCHAMMN
YueOHO-METOIHYECKHX MATEPHAIIOR;

- TEKYIIHH KOHTPO/IL ¢ IPHMEHCHHEM 3/eKTporHOro ofyverns wim JOT:

- POMEKYTOTHLIE ATTECTALME ¢ PUMEHEHHEM YVIEKTPORHOTO 00yuenns winn JIOT:

- HTOTOBas ATTECTAINA ¢ NIPHMEHEHITEM IEKTPOHHOro obyaenus wim JIOT.

6.3. Kanposoe ofecniegenne.

Peanusauns nporpammsl ofySeRIS 10TAHA ODECTICYHBATECH MEIATOrHHECKHIMH KRJIpaMi, KaK u3
AHCA mpenozanareibckoro cocrasa VI mak w npurnamesmsx npenmojasaresefi, MMCIOMHMH
npodrILHOe BEICIHIEE O5pPATOBANHE.

Cocras wroropoil aTTecTammornofl KOMHCCHH M0 JanHol nporpamme, GOPMHPYETCE M3 Yicaa
MEAArOrHYECKHX pabOTHHKOB, CHRNHANHCTOB M pykosomutencht V1L, NPOIIEANIHY COOTRETCTRYHOUIVEO
MOArOTOBKY,

Oprammsaumio  yuebHoro npouecca no PeaTHIALME IonoaRwTensHOA npodeceHoratbHOM
MPOrpaMMEl MPodeCCHOAILHON MEPENONNOTORKE OfeCe HEaeT yueGHO-BCTIOMOrATELHBE  nepconan
OpraHHIAIHE.

6.4. Yuefno-meromteckoe 1 REPOPMAIHORKOE OBECTEUCHH E Kypea

HopmaTuBHo-npasossie 0 TeXHNYECKHE AKTLI:

1. Koaexe Poccniickoil @eepainn o6 AIMUHHCTPATHEHLIX NpasoHapymenuax” ot 30.12.2001 N

195-®3 (¢ wiMeHCHHAMH 1 JONOTHEHRAMY),

Tpyaosoit xonexc P®. denepamsumii sakon or 30,12.2001 N 197-D3 (¢ mamencHRaMH |

AOTIONHEHHAMHE ),

3. Deqepanshbifl 3akon "O6 obazaTeBHOM JK3eMTIIEPe TOKYMEHTOS" ot 29.12.1994 N 77-03 (c
HIMCHCHHAMH H A0TOJTHCHHAMM ).

4, Denepansast saxon o7 22.10.2004 N 125-03 "06 apxusnom xene 8 Pocchbtexoll Denepanmn” (¢
HIMCHCHMAMK W JIOTIOTHEHHAMM),

o Qexepamsimit 3axon or 27.07.2006 N 149-03 "06 HH(POPMAITHN,  HHPOPMALHOHHEIX
TEXHOOMHAX # O 3auIHTe HHPOPMALHK" (C HIMCHCHUAMHU M AONOTHEHHAMH).

6. Deaepatbibit 3axon or 27.07.2006 N 152-03 "0 nepcoHatbusX AaHHBX" (€ HIMEHEHHAMN W
AONONMHETHAMH ),

7. Ykas lpesnaenta Poceniickoft ®eepannn o1 06.03.1997 N 188 "O6 VIBEPAICHHN nepeyns
CBEACHHA KOHQUICRIHATLHOTO XapakTepa” (¢ HIMEHERHAMH | TONOTHEHHAMH ),

8. Pacnopsxenne Tpenaenta Poccriickolf ®eacpawni or 10.07.2001 N 366-PI1 «O noammcanss
Korsesumn 0 saumre duawvecknx mun npu ABTOMATHIHpOBaHHON 0bpaboTke nepeonanEHLIX
JAHHBIX?,

9. ¥a3 [pesnnenra Poccwiickolt ®eaepammu or 30.05.2005 N 609 "06 yrsepiaennn [Monromenns
O TIEPCOHILTRHEIX NAHHBIX FOCYIaPCTREHHOTO Ipaxaanckoro cayskamero Pocenfickoil Genepanms
H BEICHHH €10 THYHOIO Aea” (C MIMEHEHIAMH B J0NOTHEHHAMH).

10.  Yius Tlpeswaenra Poccmfickoii ®eaepanun or 17.03.2008 N 351 "0 Mepax no obecnedenmo
unopmanmonnoll  Gesonackoctn  Pocemfickolt  Oeaepatmn MpH  WCMOMB3OBAHHH
UHOPMAIHORHO-TCACKOMMYHHKAUMOHHBIX  CeTell  MEAYHAPOAHOTO uudopmanmontoro
obmena” (¢ HIMEHEHHIME | IONOIHSHHAMHN ).

1. Vxas Tlpesunenra Poceufickoil Oenepammu ot 22.062016 N 293 "Bonpocs Deaepansioro
APXHBHOTO AEHTCTEA" (C HIMCHCHHAMH H JOTONHEHHAMM).

[
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k2.

13.

14,

15.

16.

17.

18.

19.

20.

21.

25.

26.

Mocranosnenne [paprrenscraa Poccufickoil Geacpaitii o1 15.09.2008 N 687 «OG yrpepKaeHiH
nojowenna o6 ocoBeHnbersx 00paboTKH MEPCOHATRHBIX JAHHBIX, ocymecTRAReMOlt  Ges
HCTONBIOBARAA CPEACTS ARTOMATHIALIHIN.

TMocranosacnne Mpasuremscrea Poccuitckofl Mesepaumy o1 15.06.2009 N 477 "O6 yreepiacHHH
[pasia A€1ONPONIBOICTEA B (PEACPATHHEIX OPraHax HenoaHHTeIRHOM BracTH” (C HIMEHCHHAMHE
H AOTMOIHEHHAMMN).

Mocranoanenne MMpapnrensersa Poccuiickol Menepaunn 0T 04.03.2010 N 125 "O nepeune
MEPCOHANLHEIX  JAHHBIX, JANHCHIBACMBIX  HA JIEKTPOHALIE  HOCHTENH  MHOPMAIHH,
COCPRALMECA B OCHOBHAIX JOKYMEHTAX, YAOCTOBCPRIQIIMX JTH yrocTh rpakzannna Poccufickoi
(Megepaititit, 10 - KOTOpIM TPUKIAHE Poccrfickoli Meacpauiy OCYIECTRAAAIOT BHEIA M3
Poccniickot ®encpammn ®  Bhesy ®  Poccufickyio ®enepanmio” (¢ HIMECHEHHEMH W
ACMIOMHEHHAMHE),

Moctasornenue Tlpaswrensersa Poccmiickoli  Mencpaiiy 0T 01.11.2012 N 1119 "O6
yTepKNcHHE TpeDoBaHHA K 3autdTe NEPCOHATBHEIX JBHHBIX [pH WX obpaboTke B
HE(OPMALHOHHEIX CHCTEMAX NEPCOHATBHBIX JaHHbIX".

[ocranonnenne [pasurenscrsa Poccmfickoli Penepamun 07 25.12.2014 N 1494 "06
yreepaacuun  [lpann ofMeHa JOKyMEHTAMH B JMEKTPOHHOM BHIE 0OpH  OpraHH3alWH
MHOPMAITHOHHOTO mranMoeHeTBHA" (C HIMCHEHIAME ¥ AOTIOTHEHHAMH).

Mocranonnenne Npapureasersa Poceutickoit eneparman ot 13.02.2019N 146 "O6 yTeepiIcHiH
TpaBit OPraHisaiiy i OCYIECTRIASHHA TOCYIapCTBEHHOMD KOHTPOAIR K Hasopa 3a ofpaboTxof
HEPCOMATEHLIX TAHHBIX".

Tlpukas MunucrepcTaa KyIbTyPsl H MACCORBIX kommysmakaumil Poceufickoli denepauin OF
10.09.2007 N 1273 "06 yrsepatennin GopM YHETHBX H HHBIX JOKYMCHTOB Mo OpraHM3AIHH
XpaHeHHA, KOMIICKTOBAHMA, YueTa # HCMONBIOBANMS JOKYMEHTOB ApxuBHOTO (oHIa
Pocemiickoil Memepait H  APYIHX  APXHBHBIX NOKYMEHTOB B  TOCYNAPCTBCHHBIX H
MYHHIGINATHHBIX APXHBAX, MYICIX H GubmoTexax, oprannsanmuax Pocenilckol axateMun HAYK".
Mpukas Munncrepcrea KyIbTYPLI Poceniickolk  ®enepammi o1 31.032015 N 526 "06
YTBEPAICHHH NPABRI OPraHW3ALMH XPAHCHMA, KOMITIEKTOBAHHA, VOéra M HCNOAB30BAHHA
AoKyMenToB ApxusrOro ouin Poccuiickoii Deaepamii # APYIHX APXHBHEIX AOKYMCHTOB B
Opranax rocyIapCTBEHHON BAACTH, OPraHaX MECTHOTO CAMOYTPARICHAR I OPranM3AHAX".
[Mprxas MHHRCTEpCTBA CBE3M W MACCOBHIX komMynikameit  Poceufickolt  @enepaunn o
®enepansaof ciryGu oxpans PO of 27.05.2015 N 186/258 "O6 yrsepaiucnn TpeGopammit K
OPraHHIAIHOHEO-TEXHHYECKOMY pIaMMOCfiCTBHIO  TOCYJIAPCTBCHHRIX ~ Oprasos M
FOCYAGPCTBEHHLIX OPraiiaiHil NOCPEICTROM oGMEHA TOKYMEHTAMHA B HICKTPONHOM BIE".
[pukas MEHECTEPCTBA TPYAA H COUMAILHON IAMTITL Poccuiickoft enepaun ot 19.04.2018 N
2661 "O6 yreepaicHEH TPoECCHORATEHOTO CTARIAPTA "Cneunaiset no (GopMrpOBAHHID
AIEKTPORHOTO apxuBa’,

IMpukas Oenepansiofl cay#lh N0 HAIIOPY B chepe cBAIH, WAGOPMALHOHHEIX TEXHONOTHA H
MACCORBIX KoMMyHMKaumii ot 05.09.2013 N 996 "0f yreepikaenni TpeGOBAHNH W METOIOB O
ofes THIHBAHNIO NEPCORATLHEIX JaHHBIX" .

TMpukas GeaepaTbROro apXHBHOIO AreHTCTEA OT 15.12.2016 N 146 "06 yrsepwauennn Pernamenta
DeniepatbHOro apXHBHOTO arenTeTea’,

lpoext TMpukasa PeaeparsHOro ApXUBHOID areptersa "O6  yroepmaenun  THNOBEIX
dyHKIHORATSHBIX TpeOoBaHMll K CHCTEMAM JMCKTPORROID AOKYMEHTOODOPOTA W CHCTEMAM
XpaHeHHS IEKTPOHHBIX JOKYMCHTOB B 8pXUBAX rocy/1apcTBEHHBIX OpraHos” (moAroToRMCH
Pocapxusom 29.10.2019).

FOCT P 7.0.97-2016, Haunonansusiii cTanIapT Pocenfickoi @eaepamn. CHeTema CTAHAAPTOR
o wadopmanmy, GubanoTeqHOMY H W31aTeNbCKOMY JETY. Oprafi3anMOHHO-PACTIOPAIHTELHAR
nokysmenrauns. TpebosaHud & oopMICHIIO AOKYMEHTOB (yTB. Mpuxasom Poccramnapra o7
0%.12.2016 N 2004-c1) (¢ MIMCHCHAAMH H AONOTHEHHAMM ).

Ocuostiie npaskna paboThl APXUBOR opraHm3ami, Ono0peHHbIE PENICHHEM Konneran
Pocapxusa ot 06.02.2002 roaa.
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27.
28,

29.

30.

31.

33.

34.
35.
36.

37.

38.

39,
40.
41.

Meromiveckne pexomenganni  «HopMbl BpeMeHH HA paboThI H YCAVIH, BHINOTHAEMBIE
rocyapeTseHHEIMI apxuBamity [ Pocapxms, BHHUWIIAL M., 2007,

MeTtoamaeckine PEKOMEHIAIRR [0 JACKTPOHHOMY KOMHPOBAHHIO APXHBHLIX IOKYMCHTOB H
yIpaRIeHHIO TOMyUeHHLM RH(opManHonakM Maccusom / Pocapxus, BHHMIAL M., 2012,
Merouseckie pekovenain no npimenesino [OCT P 7.0.97-2016 «Crncteua cTaHIapToB no
urdopmanuy, GrGiMoTeMHOMY B HIZATEILCKOMY Jey. OpraHH3auHOHHO-paCnopAIHTCILRAN
aokymenraus. TpeSosanna k oopunenmo aoxyventosy / Pocapxus, BHHHIAIL M., 2018,
MeToIMYECKHE  PEKOMEHAAIMM 10 NPHMCHCHHIO  MPABiI  OPraHM3allH{  XpaHCHHH,
KOMIJICKTOBAHHA, Y9CTa H HCNOAB3OBAHHA JOKYMEHTOB ApPXHBHOTO ponna Poccuiickoi
Meaepainy ¥ APYIEX APXHBHLIX JOKYMEHTOB B IOCYAAPCTBERHDIX Oprasax, Oprasax MeCcTHOTO
CAMOY IPARJICHIA | Oprannsauuax / Pocapxms, BHHUJIAL M., 2018.

JlonoamHTeILHAR THTCPATYpa:

Boftuukarne E.A., Kansrus B.O. Basa nauusix kax 0GBEKT MPABOBOTo pery #posanis: YueGHoe
nocobue i sy3os. - M, Craryr, 2011,

Janaes 3. AHatH3 0 KnaccHPHKAIA MIEKTPOHHEIX A0KYMEHTOB // BeCTHHK apXuBHCTa, 2019,
Na2-3.

Koxarosa H.O. Oundposxa 1 MukpodiisMHpoBanie KaK CpeicTsa COXPAHEHNA JOKYMCHTOR. I
Becrauk XJIAK. Bamyck 29, 2010.

Manumes M., batakupes A. [TposeeHne HOCACAOBATEIBCKHX H IRCICPHMCHTATLHEIX pabor no
W POBOMY KOMHpOBAHIIO apXHBHEIX WioGpakennil, — M.: PPAHTIL 1998.

Muxaitnos O.A. DnexTponnsle OOKYMEHTEl W apXumsl: npoGnessl npHEMa, obecreveH A
coxpanHoCTH 1 #enonssosasmi. - M.. MAKC Tlpece, 2002,

Verunoe B.A., Mepkyaor B.H., Tuxonos C.A. Hoswie mocHTenH apXuBHOR wnopmatan [/
Bectaik apxusucra, 2009, Ne 1,

IOmamesa 10.10. FnexTponHEE KONMWH 10Ky MeRTOB Apxustoro doraa Poccritckoll (deaepainity:
HCTOMHHKOBEMECKIE npobaemsi. // ClpaBoYHHK PYKOBOTHTEAR YUpeKIeHIH Ky bTYPHL, 2012, Ne
9-10.

FNERTPOHKBLIE pecypebl:
Kaeuaps C,H. ITporpamsa asTOMATHIAINH OCHOBHEIX NPOLIECCOB KOHTPOMR KAHECTBA Npotiecca

ckanupopanmay, - URL: hitp:/gpntb.ru/general/

Jlapuu M.B. OGecnesenne COXPAHHOCTH 3MEKTPOHHEIX. - URL: http://consulting. l¢.ru/
Moodle — supryarsuas cpesa ofytenns KHATY — URL: hup:/m podle. kstu.n

CIIC KoncyastantlLuoc: 3axonoarenserso: Bepews [pog. — URL: http://consultant.ru

28




7. DOPMBI ATTECTAIIHHA

[lpomerkyTounas arrectauns — 3ager (TeeTHPOBAHHE 110 MOIYITO).
Hrorosas aTTecTanms (3K3aMen) — HTOrOBOE TECTHPOBAHNE 110 BCEM MOJIY/IAM NPOTPaMMBL

Korpoas yenesaemocti Caymareied BKTIOYACT B Ce0X NeNeHANPABRTeHITLIE CHCTeMATHYeCKIT
MOHHTOPHHT OCBOCHMA CAYIIATENAMY NPOIPAMME! TPOPECCHORANBHON NEPENOAIrOTOBKH B LENAX:

- NOAYHeHHA HeoOXoAMMOl HHBOPMAIHE O BEINONHEHHN CAVINATETAMH AONOMHNTEAEHOH

NpodieccHONATEHOR  NPOTPaMMBl  NPOGECCHORATLHON NEPENOATOTORKH,

- OLCHEH YPOBHSA IHAHMMA, YMeHHA H nprobpeTeHnLIX

(YCOBEPIICHCTBOBAHHAIX ) CAVIUATENNMH KOMIETEHIIHHA:

= CTHMYJHPOBAHHA CAMOCTORTEARHOH paboTw caymateneii.

[ocste u3ydenny KOKIONO MOIYIR KAYECTBO OCBOCHHA NPOBCPRETCS TECTHPOBAHKEM,

Hrorossie BONpOCH TECTHPOBAHHA IR NOATOTOBKH M IPOBEPKH IHAKMI JHIL, npOLeTIX
ofyuenue no [lporpamme, NpeICTARNEHE! B IMEKTPOHHOR KOMILICKCHON CHCTEMe ABTOMATHIALHM
MPOUCAYP  NPOBE/CHHN) NOArOTOBKH H ATTECTAIMM (JK3aMEHA HIH 3agera) - obywaiome-
KOHTPOIHPYIOWEH CHCTeMe.

Hrorosas arrecrauma ans caymareneit npoBogHTCS B COOTBETCTBHH C TpeboBaHHaMI,
ycranosnennsiMi DentepanbHbiM 3akoHOM o1 29 nexabpx 2012 r, Ne 273-03 «O6 ofipasopanun s
Poceuiicxoit @enepatmny, npukasom MisoSpuaywsi Poccum ot 1 mioss 2013 r. No 499 «O6 VTBEPRICHIN
[Mopsaka opraumsausn ® ocymectaienns ofpaioBaTeabHON JCATEABHOCTH 1O AOHOMHHTEABHAIM
MPOPECCHOHANBHEIM IPOrPAMMAN»,

K HTOroBofl arrectaumn A0NMyCKAOTCH JHIA, BLTOTHEBIING TPeDOBAHMA, MPeaYCMOTPEHHbIE
nporpammofi OGYYEHHA M YCMEWHO MPOIEANIHE BCE MPOMEAYTOMHBIC ATTCCTAINONHEIE HCHBITAHM,
npeayCMOTPeHHBIe YwelHBIM nIaROM,

Hrorosas aTTectaing npoBOIMICH B CPOKH, NPETYCMOTPEHHbIE YIEOHLIM NAAKOM H KAIEHIAPHEM
rpadmkonm yneSuoro npouecca.

Dopma  NpoBEACHAR HTOTOBOTD 3K3AMEHA — TECTHPOBAHHE B oDy 9aIoIIe-KOHTPOARPYOeH
CHCTEME.

IxaMeHyIOMHIHCS HA IPABO NOMYYEHHS INTI0ME 0 TPOdeCCHORATBHON AEPENOArOTOBKE ACUIKEH
OTBETHTH Ha CHOPMHPOBARKEIE NIPOIPAMMOI TECTOBEIE BOIPOCH B OFPAHHYEHHE BPEMEHHOI HHTEpBA.

IKIAMCHAUMOHHBIC TECTH BIIIOMAKIT TEMBl HIYHEHHBIX TPEIMETOB, MPEACTABINOT coGof
TECTOBYIO HACTh B BHAC BONPOCA HTH YTBEPAICHHA U 3-5 BAPUAHTOR OTBETOB HA Kaw kil Bonpoc.

Hrorosuii sx3aven CURTACTCH CARHHBIM, €CIH COMCKETENb NIPABIILHO OTBETH HE MEHEE YeM Ha
35% momnpocos.

JlHuam, yenemHo OCROMBIIMM MPOrpaMmy NpOGeCCHORATLHON NEPENONTOTOBKH, pelleHHeM
ATTECTALHOHHOR KOMHCCHH Y4e0HOTO UEHTPA BLLIASTCA IHTIIOM 0 NpodecCHORATEHON NepenoIroTonKe.

B coctas arrecTalnonHoN KOMACCHH BXOJIAT: NPEACEAATENb KOMHCCHH H SICHEI KOMHCCHH.

ATTECTAHOHHY KO KOMUCCHIO Bosrnasaser [Tpe/icenarens, KoTopuil oprannyer u KOHTPOIHpYeT
€ ACATENLHOCTE, ODCCIeMHBACT eMHCTRO TPeCOBAHNI, NPEILABREMBIX K CIVIIATENAM.

B cmywae, ecnt chaymarteab He MOACT DPOATH MTOrOBYIO ATTECTALMIO MO VBAKHTETHHBIM
npHuHHaM (Gone3rs, NPOMIBOACTREIHAR HEOGXOMMOCTE | Ap.), KOTOPKE MOTYT GbITh NOATBEPHKICHDI
COOTBETCTBY IOUIHMH JIOKYMEHTAMH, TO €My MOryT GuTh NMepeHeceHkl CPOKH MPOXOKICHHS HTOrOBOMH
ATTECTAIMM HA OCHOBE JTHYHOMO 3asRNIEHUA.

JlMuam, e NPOMEAUHM HTOTOBOE TECTHPOBAKKE WIH NOMYWHELIMM HA WTOTOBON ATTeCTAINH
OLCHKY «HCYIOBICTBOPHTENLHOY, 8 TAKKE HUAM, OCBOMBIIHM YACTH nNporpaMul npodeccnonansron
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NEPeNoArOTOBKE ® (HIAH) OTHHCISHHHIM B XOAe OCBOCHHA JONOnHWTeNRHO# npodeccoHanbHOR
NpOTPaMMBl, BLAETCA cnpaska o6 obyHeHnn.

30




8. OUEHOYHBIE MATEPHAIbI

[IpuMepHBIE BONPOCH UIA POBCICHHA NPOMEKY TOTHOR N HTOTOBOH ATTECTALIN

Ocnogsl 3akonoaareascrsa Pocenitexoii Mexepannn s obaacTn oGpaborku, Xpanennus,
PACTIOIHABAHNA MEPCONATHHLIX TANTELIX # HRGOPMALNN KOHGHIEHITHANBHOCTH

Bonpoce 1. Kakofl BOPMATHBHEIR JOKYMEHT PEryIHPYET OTHOWICHHHN B chepe opranu3alny Xpanenns,
KOMITICKTOBAHNA, YIETA H HCTIONBI0BANMA JIOKYMEHTOB ApxueHoro goraa PO?

A) Genepanbunii 3akon o1 22.10.2004 N 125-@3 "OG apxueHomM Aene pPo"
B) Viaa [penaenta PO or 22.06.2016 N 293 "Bonpocs! deepaIbAOro apXHBHOTO areHTeTRa”

B) [pukas GeneparsHoro apxuBHOO AreHTCTRA OT 15.12.2016 N 146 "OB yreepacicrnn Pernaventa
deaepanbHOro apXHBEHOrD areHTCcTRa”

Bonpoc 2. Ha ocone xakux [Npagun deacpaibHbC Opramsl HcnoNMHHTeALHOH BAacTH B 00/acTH
GPXHBHOTO 116713 H3AKT HHCTPYKIMK 110 AenonponssoacTey’

A) [pasin opranm3alie | OCYMECTRISHHS TOCY IaPCTBEHHOTO KORTPO/IA H HA130pa 3a obpabotxoil
NepCOHANBHEIX JTAHHEX

B) Npasita NOArOTORKH M NPUEFTH HOPMATHBHLIX MPABOBLIX AKTOR

Bonpoe 3. CKONbKO 3aMecTHTENeH PYKOBOIHTER PASPELIAcTC HMET B GenepatbHOM APXHBHOM
aresTerae B coorsetcrany ¢ Viasom [pesnenra PO ot 22.06.2016 N 293 "Bonpocs DenepaisHoro
apxusHoro areprcrsa’?

A) omROMO
b) ayx
B) Tpex

Bonpoc 4. Kaxoit HopMaTHBHEIR J0KYMEHT YCTAHARTHEACT NPEACTLRYIO WITATHYIO YHCEHHOCTD
deepaTLHOTD APXHBHOTO AreHTCTRa’

A) Genepansusil sakon o1 22.10.2004 N 125-®3 "0 apXxHBHOM Aeie B Poceniickoit @enepaunn”
b) papierta PO o1 22.06.2016 ]

B) lNpuka3 QeaepanbHoro apXxHBROID ATCHTCTEA OT 15.12.2016 N 146 "O6 vreepxacHun PeraaMenta
deneparbHOro APXHBKONO AFCRTCTRA™

Bonpoc 5. YTo MOKET BRICTYIIATh B KA4CCTBE TpasicnopTHOIT mtHk Npy OOMEHE JOKYMEHTAMH B

IEKTPOHHOM BHIC MCAULY YIACTHHKAMH HHPOPMANHOHHOTD AIAHMOEHCTRHAT
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A) ClICUHATHIHPOBANHAR JANMHIICHHAN HHPOPMALHOHHO-KOMMY HHKAIHOHHAR HHppACTPYKTYPA

B) COROKYTHOCTS BIAMMOCERIAHHKIX CEMMEHTOB HHOPMALHOHHO-TENEKOMMYHHKAIHONHBIX cetelt
obero noas3OBAHRA

B) ofa sapuanTa npaBi/ bk

Bonpoc 6. [1pa 0TCYTCTBHM BOIMOIKHOCTH HENOTEIOBARNA TPARCHOPTHON 1Bl HA(GOPMATHOHHOE
BIARMOEHCTRRE OCYIIECTAIRETCH ¢ HCTIOILIORAHHCEM. ...

A) NEPCOHANBHOND ROMITBIOTEPA
B) noybyka
B) CheMAOT) MAHHHOTO HOCHTENR HEQOPMAILHH

Bonpoc 7. Ha kaxie JOKYMEHTH PacHpOCTRaHAIOTCS Tpasuaa OpranH3aiy XPAHCHHA,
KOMILACKTOBAHMA, YUETA W HCIO/ILIOBANHS JIOKYMEHTOB APXHBHOTO domnna PO?

A) Ha JoKYMeHTE ApxuBoro domrma PO

b) na apxmuRHLIe TOKYMEHTH OPranos rocyAapcTBeHnol BaacTH

B) Ha apxHBHbLIC JOKYMEHTE OPraHOB MECTHOTD CaMOoynipaRIcHHd

[") Ha apXHBHBIE AOKYMEHTHI, COCTABARIOUME rOCY 1aPCTREHIYIO TafiHy
JI) Bce BRITNICTIEPEIHCICHHOE

E) papuanii A.bu B

Bonpoc 8. Kaxum A0KYMEHTOM ONPEACIROTER AT 1 dymiHE apXHEa opranusainn?
A) Geaepamsitbim 3akonom o1 22,10.2004 N 125-03 "0 apxussom jexe B PO"

b) [onosenneM, YIBCRHIACMEIM DYKOBOTHTEIEM ODIAHHIAIH

B) INpuxasos e IeparsHOro apXHBHOND ArCHTCTEA OT 15.12.2016 N 146 "06 yreepieHHH
Pernmmenta Qe epaTHHOID BPXHBHOTO areHTCTBA"

Bompoc 9. Kaxkoll HopMarusibii J0KyMEHT COLEPRHT HEHOPMALIIO 00 AZIMHHHCTPATHBHBIX
PerTAMEHTAX H CTAHAAPTAX FOCYABPCTBEHNLIX YCIYT B apRUBHOM nene?

A) enepasanii sakon ot 27.07.2006 N 152-03 "0 nepcoHaTbHEIX JIAHHBIX"

B) Geaepanbebiil sakon o1 27.07.2006 N 149-03 «OB6 urdopMAITH, HHPOPMALTHOHHAIX TEXHOIOTHAX
H 0 saumTe HHGOPMATTHI»

a1 (PegepaTsHOrD APXHBHOID are 5122016 N 146 "06 yreepaciennn Perramedra
denepankHONO apXHBHOIO 8 "




Bonpoc 10. Kakuu HOPMaTHBHEIM JOKYMEHTOM PEry/IHPYIOTCH OTHOWIEHHS, CBR3aHHbIe ¢ obpaboTkoi
NepCoHaNhHEIX TaHHBIXT

A) DeaepatbHbiM 3AKOHOM 0T 22, 10.2004 N 125-®3 "06 apxianoM gene n PO
o1 27.07.2006 N b3 " nepeoHwILHL

B) ®enepatsnsm 3akorom ot 27.07.2006 Ne 149-03 «O0 undopmaties, HHGOPMALHOHHBIX
TEXHOMOrHAX W O 3ammmTe HHiopMatuuy

Bonpoc 11. Ha kakue nepeoHaibLe JaHiLie He pacnpocTpansiores Tpebosann Genepaibubiv
sakorom ot 27,.07.2006 N 152-D3 "0 nepconanbHbX AaHARX"T

A) Ha AHUHBE AAHHLIE, HENOILIVEMbIE LA CeMeHHLIX HYIK
B) na nndopMalHOnHLIE JARAME TETCKOMMYHHKAIMOHHLIX ceTei

B) na nadopManionLie 1aHHbe COMNATEHEX ceTeil

Bonpoc 12. Kaxolt HOpMaTHBHBIl JOKYMEHT PEry/IHPYET OTHOWCHNA, BOIHUKAIONIE NpH obecneyenii
amuTsl HHopsmauun?

A) ®enepansasit 3ax0n o1 27.07.2006 N 15203 "0 nepconaiuHbix AAHHBIX"

B) ®enepansusii sakon o1 22.10.2004 N 125-@3 "006 apmnuﬂ aene 8 PO"B) W
27.07.2006 Ne 149-©3 «O6 g AIHOHHKIX TC ' )

O YA L

Bonpoe 13, Kro obecniesusaet Ge30nacHocTs NEPCORATHHEIX IEHHLIX HPH HX ofpaboTke B
wihopmaunontod cuncreme”?

A) pYROBOAHTE/IL OPraHH3aAINN
B) pyxopozuTens noapaieneHis

B) onepatop uadio THOH CHCTEMEL

Bonpoc 14. Hadopsannonias crctema aBareTca cacremoit, ofpabateisaiomiefl crenmansuie
KATEMOPHH MEPCOHTEHLIX AAHNLIX, eCTH B Helt o6pabarsiBaloTCH NEPCOHLTEHBIE IAHHEIE,
KACAIONINECH. ..

A) pacopoll, HAUMOHATHHOR NPHHALICKHOCTH
B) monMTiuecK X BICIAA0R, PETHTHOIHEIX Wil dunocopexnx yOexaeui
B) cocTosHnsg LIOPOBLA, HHTHMHOR HKHIHH

') pee BHMIENEPEYHCIEHHOE

J1) papwanter b u B
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Bonpoc 15. MndopMamuonnas cHeTema SaaseTcs HHBopMaunoHiof cucTemoft, obpabarnipaiomed
GHOMETPHYECKHE NePCOHANBHEIE AAHHBIE, CCTN B HEH ofpabaTLBRIOTCH CBEJICHHS, KOTOPhIE

XApaKTepPHIYIOT:
A) pacoBy10 NPHAALICKHOCTS
b) fH3R0I0OrHYECKHE B GuoslorHyecKie 0CoOCHHROCTH YeI0BeKD

B) HaUHOBANLHY O NPHBALICHHOCTL

Bonpoc 16. Kaxoit cnyﬁﬁaﬂ OCVINECTRARETCH KOHTPOUTH 38 06paboTKoil NEpCORATRHEIX AauHbix?

A) Oeneparsroil cay#Goi 10 HAIOPY B Chepe JAILMTH NPas norpebureneit u Gnaronony+na 4eI0BCKa
b) ®eacparsHoit caykboll rocy IapcTREHHON CTATHCTHEH

B) ®enepanboil cavxGoi 1o HADODY B cdhepe CRIIH

Bonpoe 17. K ceoficrsam ofeiH9eHHRIX JAHHBIX OTHOCHTCA:
A) MONHOTA

b) CTPYKTY PHPOBAHHOCTS

B) aHOHHMHOCTH

I') Bce BRimEnepetHCISHHOE

JI) sapuants b n B

Bonpoc 18. Kaxa cauximms npeaycMOTPERa 3a HENPABOMEPHLIH OTKA3 B NPCAOCTARCHIN [PAKIAHHEY
HITH OpranH3almi HHOOPMALIEH, NPEAOCTARICHIC KoTOPOH NpeAyCMOTpeHO 3aKonoM?

A) wrpad Ha JOHKAOCTHEIX THIL B PA3MEDE OT 5 ruic. 20 10 Thic. pyvo.

B) mrrpad) Ha JOTHHOCTHHIX ML B pasMepe o1 15 ThIC, 10 20 Tuic. pyb.

B) npeaynpessenue

Bonpoc 19. Kaxoii mrpad apeycMoTpes A KOPHRAHHECKHX I TpH oBpaboTRe NEPCOHATEHEIX
JAHHEX O3 MHCLMEHHOrD coracus cyGnextal

A) ot 3 Thic, 20 5 Tuic. pyo.

B) or 10 meie. 1o 20 Tsic. pyb.

B) or 15 thic. 10 75 Thic. pv6.

Bonpoc 20. Kakoe Rakasanie MPEAyCMOTPEHO JUH JI0TKHOCTHBIX JHLL 33 HEBLITIOHEHHE ONEPATOPOM
OBA3AHACCTH 110 ONYDIHKOBAHHIO MW ODECIICHCHHIO HHEIM oGpasoM HEOrPAHHIEHHOTO JOCTY A K
nomuTHERe 06paBOTKH NEPCOHATLHEIX HaHHbIXT
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A) mrrpad ot T00 no 1 Thic. pyD.

B) nrpad o1 3 Thic, J10 6 ThiC. pYO.
B) wrrpad ot 15 Tuic. a0 30 thie. py6.

Bonpoc 21. Kaxas oTBETCTHERHOCTS IPEIYCMOTPEHA A HOPHINYECKHX JIHIL 3 HECBOCBPEMEHHOE
VHIMTOREHNE ONEPATOPOM YCTAPERIHX MM HEIAKOHHO MONYYEHHLIX NEPCOHATBHBEIX AAHHLIXT

A) wrpad ot 3 Teic. N0 6 TEE. py6.
B) wrrpad or 15 twic. g0 30 Thic. py6.
B) wrrpad ot 25 no 435 Teic. pyo.

Bonpoc 22, Kak#e CaHKUHE NPeAyCMOTPCHB! 38 HEBLITIOTHCHEE ONIEPATOPOM, SRNRIOMIHMCS
FOCYIAPCTBEHHBIM I MYHHIMMATEHEM OprasosM, o6a3aHHOCTH N0 06e3THIHBAHNIO IEPCOHATBHEIX
NAHABIX?]

A) mrpad or 3 teic. g0 6 Thic. pyD,
B) Anuienne npasa JaHHMATL ONPEieNeH L J0TKHOCTH

B) npanyanTensnse paboTnt

Bonpoc 25. Kakoe Hakazanie MpeIyCMOTPEHD 3a HE3AKOHHOE COOMPEHAE WK PACTIPOCTPAHEHNE
CBENCHHI 0 YACTHOR HWIAN IHIA, COCTARIRIONINX ero TNTHYIO WIH cemefinyo Taiiny, Ges ero
cornacua?

A) arrpad g0 200 tuic. pyb.
B) obs3arensike pabor Ha cpok 10 360 wacos
B) nenpasiTensibic pafoTsl HA CPOK A0 OAHOTO FOA

I7) aumenne c8oG0abl Ha CPOK A0 JBYX NET (€ THINCHAEM IIPABA JAHHUMATE ONPEICICHHBIC OTKHOCTH
Ha CPOK 110 Tpex AeT)

/1) Bce BapHAHTEl NPABHILHLIC
E) papuanta A, b u B

Bonpoc 26. Kakas 0TBETCTBEHHOCTE NPEAYCMOTPEHA 34 NPHIUHEHHE JHILY YOLITKOB B pesy/ibTare
HAPYIICHHUS [IPasH 0OpaboTKH er0 NEPCOHATBHAIX JBHHBIX?

A) wrrpad a0 200 Teic. pyd.
B) obasarenuniie pabots Ha cpok 10 360 wacos

B} poamemenne vOLITKOR
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Bonpoc 27. Kaxoe Hakasaiie Mpe1ycMOTPEHO 23 PHHIHEHUE IPUKIAHARY MOPTBHOTO Bpe/a
(HpABCTBEHHEIX CTPAIAHFH) BCACACTBAE HAPYIISHHR pasiti oBpaboTicH NEPCORAILILIX TRHHAIX?

A) mamenne csoboms a0 3 ner

B) nHmienye Npasa MHAMATE ONPEIENCHAbIE JOKHOCTH HA CPOK 10 Tpex JeT

Bonpoe 28. /lafiTe onpe/ieieHne NOHSTHIO «apXHBHET I0KYMEHT.

b) 3adMKCHPOBAHHASR HA MATEPRATLHOM HOCHTEIE HHPOPMALIHA B BHE TCKCTA, IBYKO3AMHCH HITH
H300pAKeHHN ¢ PEKBATHTAMH, NOIBOIIOLIHMA e wIeHTHHHIHPOBATE

B) aoKyMenT, sahKCHPOBAHHLI HA ICKTPOHHOM HOCHTENE H TPCH a3HauCHIEIR 1A Iepe1aTH Bo
BpEeMEHH 1 MPOCTPANCTRE ¢ HCMOMLIOBAHHEM TEXHHISCKHX CpeicTs

Bonpoc 29. Yto Takoe yHHKabibi HOKYMEHT?

A) JOKYMERT apxuBHOTO o PO, KOTOPLI HMEET HENPEXOARIIYIO KyAbTYPHO-HCTOPHYECKYHO H B
OTHOLICHANR KOTOPOTO YCTAHOBAEH OCOOKI PERHM YHETA, XPaHCHIA | HCTIOBIOBAHHA

B) A0KYMEHT, 30 HKCHPOBAHILI HA IEKTPOHHOM HOCHTENE H NPCIHATHAYCHHEIR AN Nepelain Bo
HPEMEHH B TTPOCTPARCTBE ¢ HCNOMbIOBAHHEM TEXHHHECKHX CpeicTs

Bonpoc 30. K KaxoMy THITY XpaHEHR# OTHOCATER JoKyMeHTH! apxuBos DeepaibHOM apxusHOH
ciymbnt?

A) NOCTOSHHLIA
B) aenosnrapusii
B) spemennbif

Bonpoe 31. Yo takoe IKCICPTHIA HEHHOCTH AOKYMEHTOR?

A) komnaexe paor 1o GopMRPOBAHAID APXIHBHLIX JOKVMEHTOB B €IMHNIIB XPaHCHHA (nena)

B) komnnexc paloT N0 ONPEISICHII0 CTOMMOCTH JOKYMEHTOB HA MOMEHT IPOBEACHMUS IKCIICPTHIA
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Bonpoc 32. Kaxie JOKYMEHTE HAILIBAIOTCH AOKYMEHTAMHE MO JHHHOMY cocTasy?

A) AOKYMEHTHI THYHOID KOMAHAROTO COCTABA BOEHHOH 9acTH

B) aoxyMeHTh! COTPYIHHKOB ApXHBHOIO QoI

B) Hanveckoe WIH I0PIIIHECKOE IMIL0, HOABIYIOMEECS YCIYTaAMH apXHBA

B) M110 WK OPFAHAIAING, KOTOPOS HONOALIYET JCHCTRYIONLYIO CHCTEMY JUIA BLINONHEHHS KOHKPETHOH
yHKIH

Bonpoc 34. B 4ko coGCTBEHHOCTE (EPEARIOTCA APXHBHEIC JOKYMCHTEI B CTy4ae NPHBATHIAIAN
FOCYTAPCTBEHHBIX HIH MYHHIHITATEHBIX TPEANPHATHA?

A) B cofcTREHROCTE NPEANPHATHI, MPOBOAHBIINX MPHBATHIALIMIO

1, coberrenmocTn cybnexta PO o

ExﬂﬁgggnﬂhﬂﬂﬂCDﬁUHEHHﬂCTH
B) B coficTernoCcTy rocyaapersentsix Gubanorer

Bonpoe 35. C gaxoil ne/1s10 co3aioTes apxusn’

XHA HT!

B) aa nposeaena HayUHO-HCCE10BaTENLCKOR paGoTHl

B) s nposeacHia SKCNEPTHIE HEHHOCTH JIOKYMEHTOR

Bonpoc 36. B kaxmx cyuasx co3AaioTcs CTPAXOBLIE KOMHH A0KYMEHTOR ApXHBHOIO (hoHa?
A) 118 0cobo HEeHHLIX J0KYMCHTOB

B) 278 yHRKATEHEIX JOKYMEHTOR

B) oba sapuanTa npasiibuLe

Bonpoc 37. B kaxuX Oprasu3aiusX Ha NOCTOSHHON 0CHOBE XPAHATCH JAOKYMEHTH 8PXHBHOID (houa
P®, paxoasumec B MyHRINNAIEHONR cobersensocTH?
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A) B MYHHIHIANEHLIX GPXHBAX, MyIeax i Gubiuorexax
b) B opragax MECTHOIO CAMOYTIPAB/ICHHA

B) » deaepanuHbix Oprasax HCNOMHATEILHON BIaCTH

Bonpoc 38. Bxoast au AokyMeHTh apXusaoro gonsa PO B cocTas UMYy mECTsa Opranusalii,
OCYIECTRANIONINX MX Xpanenue?

A) aa, BXonaT

B) HET, HE BXOUAT

B) B 3aBHCHMOCTH OT BHIA ASHTEISHOCTH OPranniamy

Bonpoc 39. C KBKOro cpoka HCHHCIRKTCR CPOKH XPAHCHHA APXHBHBIX AOKYMEHTOR?
A) ¢ NaTLl TOCTYNJICHAR B 4pXHA
B) ¢ JaTe NpOBEACHHA IKCIICPTHIb HEHHOCTH JOKYMEHTOB

B)c | ausa i KOTOPOM OHH GLUTH 3aKoHYeH

Bonpoc 40. Kakof cpok BpeMeHHOT0 XPaHCHHS 3AITHCEHN AKTOB IPAAUIAHCKOTD COCTOAHHA YCTRHORICH
10 HX [OCTYTIUIEHHS B TOCY JapPCTREHHBIE # MYHHIMNATbHbIC ApXHBELIT

A) 50 ner
b) 75 ner

B) 100 ner

Bonpoc 41. Kakoil cpok BpeMeHHOT0 XpaHeHNs saiucell HOTapHaTLHEIX JeRCTBHHA, NOXO3AHCTBEHHEIX
KHHT ¥ KaCAIOMIMXCH [IPHBATHIAINA IKHAKIHONO (POHAA JOKYMEHTOB YCTARHOBCH /10 HX NOCTYIICHHA B
FOCYAAPCTREHHEIE H MYHHIHIAILALIC ApXHELIT

A) 50 ner
B) 75 aer
B) 100 ner

Bonpoc 42. Kakoli cpok BpeMeHHOro XpaHeHHA HayYHOR JOKYMEHTAIMH YCTAHORIEH JIO MX
MNOCTYIIIEHHA B NOCYNEPCTACHHBIC H MYHHLUIHNATLHEIE EPXH'BH?

Pﬁ.] 5 ner

B) 15 net
B) 20 aer

38




Bonpoc 43. Kaxol cpok 8peMesHoro XpaHeHus Kuno- i (oTooKyMEHTOB YeTaHORIEH [0 X
NOCTYTUTCHHA B rOCYAPCTBCHELIC B MYHHLMIATLHBIE APXHBLT

A) 3 net
B) 15 ner
B) 20 ner

Bonpoc 44. Nokymentsi no m HHOMY COCTABY, JAKOHYEHHbIE ALONPOMIBOACTROM /10 | sumaps 2003
roJ8, XpaMsTes. ..

A) 50 ner
B) 75 ner
B) 100 ner

Bonpoc 45, JlokymenTs o THYHOMY COCTABY, JAKOHMEHHKIE AeONPOHIBOACTBOM nocie | susaps 2003
roAa, XpaHsTCs. ..

A) 30 mer
B) 75 ner
B) 100 mer

Bonpoc 46. Jloctyn nonb3osatens K apXMBHEIM J0KYMEHTAM 00eCHeuHBACTCS:
A) IYTEM NPEAOCTABIEHUS 10TbI0BATENO APXHBHBIMA JOKYMEHTAMH CHIPABOYHO-NOHCKOBHIX cpenacTs

B) nyTesm npeocrannenis noLTHENEKOB HAH KOMHA HeoGXOMIMEIX CMY JOKYMCHTOB, B TOM YHCIE B
hopme IMEKTPOHHBIX NOKYMEHTOR

B) nytem nenonssosanns HHOOPMAIHOHHO-TENCKOMMYHUKAIHOBHKIX ceTell ofmero MONBIORAHHA, B
TOM "neae ceTH MuTepreT, ¢ BOIMORHOCTHIO HX KOMBPOBARNA

I') Bee BeImenepesnciennoe
I) sapsanTet A u b

Bonpoc 47. B kakux ciyyasx Momer GbiTh OrpaHiHies J0CTYII ¥ pXHBHEM JoxyMentam”?
A) B COOTBETCTBIH € MEKAYRAPOIIEM Aorosopom Poceufickoi Denepannn
b) B cootBeTcTBRN ¢ 3aKoHOAaTenRCTROM Poccuiickol Menepansn

B) B cOOTBETCTBMHN ¢ pacnopakenneM coBCTBEHIKA WIH BiATeTbHA APXHANLIX TOKYMEHTOR,
HAXOARIIHXCA B yacTHOH coberaennocTH

I') Bee pumenepeuncaenioe
) sapuanTer A n b
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Bonpoc 48, Ha kaxoif ¢cpok OrpasyuuBacTcs 0CTYI K ApXHBHBIM JOKYMCHTAM, COACPHAITHM CBEICHHR
o auaHof # cemefinodl TaliHe rPEKIAHHHEE, €ro YaCTHON UMK, & TAKAS CBEICHHA, COITAIOIIHE Yrpody
anx ero Gesonackoctn?

A) 50 ner

B) 75 xer
B) 100 ner

Bonpoc 49, IToanesar an Bozppaty cODCTBEHHHUKY APXHBHEIC IOKYMCHTHL, HILATHIC B KA¥UCCTBE
BEIECTHEHHBIX JOKESATENRCTE B COOTHCTCTEHH € 3aK0H0JATENRCTROM Pa?

A) a, NO/UIEXKAT BOIBPATY COOCTREHHHKY
B} wer, He noatexar posaparty cobcTBEHRUKY

B) noanewxar soaspary Touexo B Pocapxus

Bonpoc 50. He moxer Gums orpassieH JOCTYN K HHQOPMALHH O...
A) COCTRRARIOWEH rOCYIapCTRCHHYIO TAITHY
b) cocrannmommed Tafmy THInoi KUIHKU

B) 0 cOCTORHMH OKPVIRAIOMEH Cpebl

Bonpoc 51. Kaxas #udopMaitig J10/0KHa npesocTaniTses feciaatio?

A) 0 AEHTETLHOCTH FOCY AAPCTEEHHLIX OPraHOB H OPraHoB MECTHOIO CAMOYITPABNCHNA, PAIMCIICHHAR
TAKHMHE OPUEHAMH B HHPOPMATHONHO-TENRKOMMYHHKAIHOHHEIX CETAX

2) 3aTpardEAIONAN TPEBA B YCTAHOBICHHEIC 3AK0HoTaTeAbCTEOM PO 00M3aHHOCTH JAHATEPECOBAHHOTO
Jnna

3) oba sapHanTa OPABHITLHBIE

Bonpoc 52. C Kakofl 1ebio YCTHAB/HBACTCH OIPAHIHEHHE J0CTYNa K nrpopmatn’
A) JUIR 3QMIETE OCHOB KOHCTHTYIIHOHHOID CTPOA

B) /U18 3aUHTHl HPAECTBEHHOCTH, AI0POBLA, TIPAR H 3AKOHHEIX HHTEPECOD TPk IaH

B) sna obecnenenns o60poHL! cTpankl # GE30NACHOCTH rOCYAapeTaa

I') Bee BhienepedneIentoe

Bonpoe 53, Moker i GbiTh HPEA0CTABICHA HHPOPMAIIHA, COCTABNAIONIAN npodeccHoHANLIYIO Tafny?

A) MOEeT
40




b) me MomeT

B) moker no peuwicHuio cvjia

Bonpoc 54. B kaxix BHAX PXHBA XPAHSTCH JIOKYMEHTE! HECKOIBKHX OPTAHHIALAT OTPaciH,
CBASAHHBIX CHCTEMOT COMOIMMHEHHOCTH HITH OZHOTHITHBIX 10 TPOGHIO AesTeasHOcTHT

A) B UCHTPATEHOM ApXHBE QEASPAIBHONO Oprana
b) 8 obbemmCHIOM apXuBe

B) B apXuse oprasn3aimum

Bonpoc 55. C wero naqsHaeTes Npolece IKCAEPTHIE! HEHHOCTH JOKYMEHTOR?

A) € NONUCTHOTO MPOCMOTPA JAOKYMEHTA

B) ¢ onpesencHis Cpoka XpaHeHHs 10Ky MenTa

B) ¢ rexumueckoii oGpaboTki J0KyMeHTa

Bonpoc 56, Tlpi npoBeaeHRn FRCNEPTHIB LEHHOCTH JOKYMCHTOB K KAKHM KPHTCPHAM OTHOCHTCH BpEMA
# MecTo ofipalosanns JoKymenTa?

A) K KDHTCPHAM NPOHCXOMICHHUS
B) K KpHTEPHAM COnCpPKARNA

B) x xpuTepuaM BHeWHIX ocobeHnocTel

Bonpoc 57. TIpu nposeIennn 3KCNEPTHIS LEHHOCTH IOKYMEHTOB K KRKHM KPHTCPHAM OTHOCHTCSR
NOATHHHOCTL oKyMeHTaT

A) K KpETEpHAM NPOHCXOMICHAR

b) K kpHTEpUAM COJlEpRAHNI
B) x kpureprsy HemHEX ocobennoctell

Bonpoc 58. Tlpx npopeaeHH# IKCIEPTHIB UEHHOCTH A0KYMEHTOB K KAKHM KPHTCPHAM OTHOCHTCR
dmanveckoe cocTosnne aokymenta’?

A) K KpUTEpHAM NPOHCXOMICHAR

b) K KpATEpHAM COAEpIKaHHA
B) K kpuTepuam BHEUIHIX 0CODCHIOCTCH

Bompoe 59. Yro senseTcs NepasiM ITANOM IKCIEPTHIL HERHOCTH JICKTPOHHBIX AoKyMeHToB?
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A) EIICHH oM, TeM | MDOCKTOR, JOKYMEHTE! KOTO MO HHOCTh B
COOTBETCTEHH C OGUMIHMHE KPHTEDHAMN IKCTEPTHIL!

b) onpeneneane CPOKOB XpaHCHHA IICKTPOHHBIX JOKYMEHTOB

B) nanuume Heobxommoit cONPOBOARTEARHON JOKYMEHTALIHH

Bonpoe 60. Yo SRASETCH NEPBLIM ITATNOM MOANOTOBKH MIEKTPOHHEIX JOKYMCHTOR K NEPEIAtc B apXiB
oprasnsannu?

A) nposepka GHAMECKOTO COCTORMMUE MAIMHHEIX HOCHTENE, PEIHATHAYCHHBIX JUIA TEPEATH B
apXHE

B) 3ansch 3MeKTPOHHLIX IOKYMEHTOR HA MAIIHHHLIE HOCHTE/H

B) npocTasaeRne apxuBHAX HHPOR HA CAHHKIAX XPAHEHHS

Bonpoc 61. Kakas undopmanna aomkHa O5Th OTPEKEHE B CONPOBOINTETLHOH JOKYMEHTAMR K
FICKTPOHHOMY J0KYMEHTY?

A) Ha3patiue JJIOKYMEHTa
b) fata co3zaHuA NOKYMEHTA

B) annorauns

I') Bece BRINENEPERCIEHHOE

Bonpoc 62. Kakuu J0KyMEHTOM 0QOpMIsETCH Nepeiada Jiel, nouIeHanmHx YHAITORCHIIO T

A) axroM nepegadn

B) IpREMHO-CAATOYHON HAKIAIHOM
B) omicsio

Bonpoc 63, TTot 4kiM KOHTPONEM OCYLICCTRISETCH NOTPYIKA H BEIBOI HA YTHARIAINIO A0KYMCHTOB,
MOAIEKALIHX YHHITORKEHHIO?

A) PYKOBOIHTEAR APXHBHON apxHBa
b) anmunmcTparopa 6a3 TMHHEIX

peHHoro 3a obecie

B) cotpyHnKa, OTBE

Bonpoc 64. KOMIIexTOBaHHE apXHBa BRIKOYACT:
A) onpenenciite HCTOTHAKOB KOMIJIEKTOBAHKA APXHEA
B) onpeaeneHue cocTaBa AOKYMCHTOB, [I0ATEKAIHX IPHEMY B APXHB

B) opragu3ains nepeiadd J0KYMEHTOE B ApXHB




I') Bee BhuenepeaneIeHHoe
J1) sapranT Au b

Bonpoc 65. OcHOBHHIMH HCTOMHHKAMM KOMILIEKTOBAHAA APXHBA OPranH3alHil ABISIOTCA:
A) CTPYKTYPHEIE TOAPA3IEICHUR OPran3allii

b) noABEAOMCTBEHHEIC OPIAHH3AIHN

B) duziteckue JHma

I) pee BpULENEPEIHCICHHOE
J1) sapuanTet A n b

Bonpoe 66, Yro rakoe HOMEHKaTypa aen?

A) cnmcok aen u oBRIaRHoCTell, OCYIIeCTRINEMEIX B OPraHH3ainm

B) nepeuens A0KYMEHTOB OpraHiu3altmy

Bonpoe 67, Yro Takoe THIOBAA HOMEHKAATYpa aen?

A) cHCTeMATHIHPOBAHHEIT NepeseHs HANMEHOBAHHRA 11, 3aBOTHMBIX B JICIONPOH3B0/ICTRC
OPTani3aiii, ¢ VKAZAHHEM CPOKOB HX XPAHEHHS, O veTanornesHoi dopme

B) npusmepHsiil cocTas e, 3aBOHMBIX B ACA0NPOHIBOICTEE Oprafu3aipil, Ha KOTOpBIC OHA
PECHPOCTPAHAETCS, C YKASAHACM HX HHICKCOB, H HOCHT PeKOMEHIATEILHBIN XapaKTep

Bonpoc 68, Yro Takoe NpHMEPHAR HOMEHKIATYpa aen?

A) CHCTEMaTHIHPOBAHHKI NEpeueHs HANMEHOBAHMI 167, 3ABOIMMBIX B ACTOTPOHIBOACTBE
OPTAHH3AIAHK, ¢ YKAIAHWEM CPOKOB HX XPAHEHHH, N0 YCTEHOBACHHOM dopme

B) cocTas eq, 3aBOIHMBIX B ASTONPOHIBONCTEE OJHOTHIHLIX OPraHH3ALMH, i ABISCTCR HOPMATHBHEIM
JNOKYMEHTOM

Bonpoc 69. HoMenknaTypa fen cOrIncoBLBACTCH ¢ APXMBHAIM YUPERACHHEM HE PEKE. ..

A) | pasa B roa
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B) | pazas 3 roaa
B) | pazap 5 ner

Bonpoc 70. [Moanoe oopmaeHne Aen B apXHBE NpelyCMaTpHBacT:

A) NOIHBKY HIH NEperieT Aesa

B) nymepanmnio THCTOR Jiena

B) cocranienne THCTa-3aBepHTeAs

) cocranietue, B #HeoBXOMHMEIX CAYHanX, BHY TPEHHCH OMHCH J10KYMCHTOR

I1) anecenne HeoOXOAMMBIX YTOUHEHHA B PEKBHINTHI OONOKKH Jea (YTOYHEHHE HATBAHNA
Oprasi3alg, PETHCTPAIMOHHOTO WHACKCA JIC]a, KpailHuX JaT Jena, 3aroaoska Jeaa)

E) Bce BuImenepeTHCaeHHOE

Bonpoc 71, KeM N0IIMHCHBAETCA IHCT-1aBEPHTE: APXHBHONO fena?
A) PYKOBOARTEICM OPTANHIAIHN
B) pyvxoronuTenem apxHea

B) cocTauTeneM apXMBHOIG Je1a

Bonpoc 72. B ¢KONBKHY IKIEMINSPAX COCTABNRETCS rofoBoll payten csoanol onmen?
A) B 2-X IKIEMITAPAX

B) B 3-x sx3emnaspax

B) B 4-x sxsemmispax

Bonpoc 73, Yto 1akoe yHeTHbH A0KYMEHT B apxupe?
A) KAPTOMKE CHCTEMATHYESCKOIO KATANOra

B) anexTporHas Gaia IaHHLIX APXHBA

COCTOA X LIX JTOKYM H

Brinoanewne pabor no cosnammo rpaduiecknx 00paioB J0KyMEHTOB B CHCTEME VIEKTPOHROTO
; apxuBa

Bonpoc 74. B kakHX METOZHUECKHX pekoMerianmax Pocapxusa npeacrasiena sHdopmalng no
COANARMIO HIEKTPOREEIX KOMKA NOITHRHHKOB APXUBHEIX JOKYMEHTOR Ha OyMakHOH ocHORE?




A) Metoguueckie peKoMeHIalHH 10 IMeKTPOHHOMY KOMMPOBEHHIO APXHBHAIX JOKYMEHTOR H
YOPABIEHHIO N0y YeHHbIM HEDOPMALNOHHEIM MACCHBOM

B) Metozieckue pexomenzaimn no npasencnmnio [OCT P 7.0.97-2016 «Cuetema cTaniapros 1o
nHGopmaimy, SHOIHOTSIHOMY W HIIATENLCKOMY ANy

B) Meroanueckue pexkoMenaauny «Paspaborka MeToA08 BOCCTAHORICHHS YIACAIOIIMX XPOMBTHICCKHX
(11BETHBIX) TEKCTOB APXHBHBIX JI0KYMEHTOR C HCTIONBIOBAHHEM HH(POBLIX KOMITBIOTCPHBIX
TEXHONOTHAD

Bonpoc 75. B kaknx MeTOIHUCCKHX peKoMeHaanmsx Pocapxuea paccMaTpPHBAIOTCS TEXHOMOTHH
BOCAPOH3IBCCHAA BHIIBETAIONIHX XPOMATHICCKIX TCKCTOB HA OCHOBE (IHPPOBKIX KOMILIOTEPHLIX
npoeccon?

A) Meronuueckne peKOMERARIHA 110 MICKTPOHHOMY KOITHPOBAHMIO SPXHBHBIX JOKYMCHTOB H
YIIPABACHHID NOMYYEHHBIM HHQOPMALHOHHEIM MACCHBOM

B) Metoameckue pexosernaimn no npuseserio FOCT P 7.0.97-2016 «Crerema cTan1apros no
nudopmanny, GuiIROTEHHOMY | HIZATEILCKOMY ACTY

Bonpoc 76, Ykaskste nepeiii 37al NOATOTOBKH K CKAHHPOBANHIO JOKYMEHTOR?
A) COCTARNCHHE TEXHHYECKOID JATAHHA
b) o1fop # cHeTeMATHIALMA JOKYMEHTOR

B) pacumneka q0KymMenToB (pasponnoposka)

Bonpoc 77. Kakne npoueccsl 0CYHICCTRIAIOTCA B XOJIC CBEPKH HATHTHA JOKYMEHTOB B MOMEHT NpHeMa
JUIR APXHBHOTO XPAHEHHA?

A) yeranopnenne QaKTHYECKOT0 HATHIHA JOKYMEHTOR, HAXOIAIIHXCS HA XPAHSHHN B ApXHBE
B) BRISRNEHHE H YCTPAHCHAC HEIOCTATKOB B YYETC JOKYMEHTOB

B) ausnienne OTCYTCTBYIONNX AOKYMEHTOB i OPranH3ailns HX pO3bicka

T') Bee BhIIIENEPeHCICHHOE

Boripoc 78. B Teuenne Kakoro nepHOZA PEKOMEHAYETCA IPOBOAHTL POILICK APXHBHEIX Jen”

A) B Teuenie | Mecula noce WBEPIIEHHA TPOBEPKH HATHHHA 1A

B) B TeucHie | roa nocie IaBepieHns NPOBEpKH HATHTHA 1]

B) & Tesenne 3 A¢T HOCIE 3ABEPUICHHS MPOBEPKH HATHYHA J1e0

45




Bonpoc 79. [Tposepika HATHIHE B PHIMYECKOIO COCTORHNA BHENIHHX HOCHTENEH 31EKTPOHHBIX
JIOKYMEHTOB NPOH3IBO/IHTCH HE PEKE. ..

A) | paza s 3 mecaua

b) 1 paza s rog
B) | pasa g3 rona

Bonpoc 80, AKThl TEXHHYECKHX MPOBEPOK ICKTPOHHBIX HOCHTe/cH COCTABMAIOTCS. ..
A) B 2-X SRIEMILIADAX
b) B 3-X sx3eMnATpax

B) B 4-x mxsemnaspax

Bonpoc 81, [TpuusTie peiieHia O pacIHBKE Aena MOKET ObITh MOTHBHPOBAHO!
A) ofiecnieqeHHEM COXPAHHOCTH JAOKYMEHTOR

B) HEBOIMORHOCTLIO NPEACTARHTE HA IMEKTPOHHON KONHK BCIO HHGOPMALINIO JOKYMEHTA

B) ofa papuanta npagivibHble

Bonpoc 82, JlonyckaeTcs 1# NOBTOPHOE CKAHKPOBARNE JOKYMeHTOB (peckan)?
A) nonyckaercs
b) ne nonyckaercs

B) pce paloTst N0 BEINOMHEHHIO 3AKA3a HPOHIBOARTCA ¢ ero pabouei 31exTpoOHHON KomHeH

I') papuantii Bu B

Bonpoc 83. Kakoit cpok XpaseHis NpHEA30B 0 NPHEME H YBOILHEHIIO Ha paboty?
A) 5 ner

b) 50 ner

B) 75 mer

Bonpoc 84, Kakoh cpok XpaseHns MPHK30B 0 NPEAOCTABICHEH OHEPEIHBIX H yHeGHBIX ornyckon?

A) Sner
B) 10 ner
B) 15 ner
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Bonpoc 85. Kpurepuu kauecTsa CKaHMPORAHHRA OYMEKHEIX TOKYMEHTOB:
A) OCBELICHHOCTR

B) sprocTh

B) xontpactrocts

I') TonOBOE BOCHIPOHIBEIEHHE

J1) useToBoe BOCTIPOHIBEACHHE

E) Bce BEInIENEPEYHCIEHHDE
K) sapuantst A, bn J]

Bonpoe 86. Kaxne ocrosmsie KpHTepiy 1py Bulbope ckaHHpyioitero yerpoiicraa?
A) Ge30nacHOCTs W COXPAHHOCTE MOUTHHHHKA B TIPONECCE CKAHHPOBAHMS

b) kagecTao AMEKTPOHHON KOMHH

B) pasmep croia CRAHHPYIOIEra yeTpoicaa

I') Bee BEmEnepednCACHIiOE

J1) papuante b u B

Bonpoc 87, Kakue J0KYMEHTE NOUTEKAT YHETY B apxuse”
A) ToabK0 NpodHABAKE AR AAHHOID APXHBA JOKYMEHTH

b) TOABKO CTPAXOBLIE KOMHA JOKYMEHTOR

B) Bee xpansinuect B ApXHBE JOKYMCHTE

(opMEpOBaNHE W 3AIPYIKA TANHLIX B CHCTEMY VIEKTPOHHOFO APXHBA

Bonpoc 88. JIns yero nposoaMTCs HHACKCAIIHA AOKYMEHTOR B apxuse’
A) ans obecneueHns COXPAHHOCTH JOKYMEHTA
B) 118 odiopMcHis APXHENEX 17

B) jns GuICTROro NOMCKa JOKVMEHTE WIH JAHHEIX 10 HVAHBIM [IaDAMETDAM

Bonpoc 89. Kak npoHcXoanT CTAHAAPTHAN MPOLEIYPa BBOJIA JaHHBIX B CHCTEMY JIEKTPOHHOTO apxupa’

Hio0paKenus i HIOKHMACTCH COOTBETCTRYIONIAN KHOMKA
B) MPOHCXOANT IKCHOPT B CHCTEMY MICKTPOHHOIO apXiBa peei HudopMaiy o JoKyMEHTAX — o0
HAMPAMYO TPH MOMOILH 0NOTHATEIRHAX MEXAHHIMOB CHCTEMEI APXHBA
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B) ganmsic CKaTHBAIOTCS ¢ (Uell-HAROIUTENS

Bonpoc 90. Kax npoRCXOXHT BBOAA TAHHBIX B CHCTEMY JIEKTPOHHOIO ApXIBEA TPH HCNONEIOBAHHH
KOHTEKCTHOIO PaCHOIHABAHKA AAHHKIXT

A) 3M0THACTCA M01¢ AMSKTPOHHON KAPTOHKH CRAHHPOBAHHOTO JOKY MCHTA, ykasmpaerca qalin
H300pakCHIS H HKHMAETCH COOTBETCTRYIONMAS KHONKA

i1 [P 0OMO ] EIX MEXAHHIMORB i

B) naHEEE CKAMHBAIOTCR ¢ (hIen-HAKOMHTEAR

Bonpoc 91, Jing noanonennoro Gy HKIHOHHPOBANKR FICKTPORHONO apXiBa fa3a JaHHBIX JOTKHA
OTBEYATH CACIYIOUIAM YCIORHRAM.

JOKVMEHTOR

B) npoctoTta i yaoGCTBO HCNOABI0BAHMKS, JAIHTE HHQOPMALIIHH, HACKHOCTS

B) yaoGusil murepdeiic, shcokas CkopocTh NPEIOCTARICHNES HHGopMALHT

Bonpoc 92. KpiTepni OUSHEH KA4eCTBA JArpyRCHHEIX JAHHBIX B CHETEMY FIEKTPOHHOTO ApXHBa:
A) (&} SOpUNBOCTE MEIKHX OCTh qH PATMEDPOR
) IOCTYMHOCTE, HBETHOCTH

B) MacmTabHOCTh, CKOPOCTL OTKPBITHA ARHHABIX
Bonpoe 93. Kakoll npouece BunomicHis palboT B AIEKTPOHHOM apXHAC mobpaen Ha pucynxe?

Chop pairm j :
Onepatop
VICTOYH K [ e

DOPMHDOBIHWE RNPOC0E
o Baze pasmix

b) npouece GOPMUPOBAHIA APXHBHLIX 1€

B) nipouece npeaoCTABACHHS JUKAITHKY HHDOpMALHHA




I') mponece 3arpyIkH JanHkiX B JIEKTPOHHLIA ADXHB

PYKOBOICTBO HPOUECCOM CKANNPOBANNS, BBOAA W 06palo Tk JAHNLIX B CHCTEME XICKTPORHONO
apxmupa

Bornpoc 94. Kakue ocofiie COCTORHNA A0KYMEHTA JOTKEH 3AMETHTH ONSPaTop 10 oundposks, wrobs!
QepaTHERO HacTponTs obopysosanie, G0 NEPEIATH TOKYMEHT HA pecTanpaitio”

A) BETXOCTD, YXOJ1 TEKCTA B KOpemoK, ocobyio CIINBRY
b) wiTaeMoCTs, panbopHHBOCTE METKHX JeTa€eil, TOYHOCTH NEPENaTH pa3Mepos

B) yHHK&IBHOCTS WK 0CO0YI0 IICHHOCTh AOKYMCHTa

Bonpoe 95. Kakue THNB! CKAHEPOB JIYHINE BCETO HCNOALIOBATE B ApXHBAXT
A) naanimeTHhie
b) ancTonpoTamHLIe

B) nnaHeTapHLIE

Bonpoc 96. Kem 10mas! ocymecTa s Thes paboTs! 110 COAANNIC MISKTPOHHOrD (Gonaa 8 apxuse?
A) coTpyAHMKAMI MOOKIX NOAPalIe/ICHHH B KAUECTBE JONOTHITEILHOTO QyrxumronaIa

b) cnenuanyInpoBan LM NopadneIeiiues apXHsa
B) nogpsumoft opragusatme, COCHRATHIHPYIOMCHCS Ha omndipoBKe aPXHBHLIX AOKYMEHTOB

Bonpoc 97. Kaxo#t dysxunosan somxen GbiTh BOIIOKEH HA CHCMHATHCTA 110 (OPMHPOBAHIIO
ANEKTPOHHOTO apxusa’

A) npHeM apXHBHEIX JOKYMCHTOR HA CKAHHDOBAHHE, BEAEHHE YICTa JEKTPORHLIX AOKYMEHTOB,
KOHTPO/b K&YECTBA BRINOHEH!A PaboT NpH nepeIate MeKTPONHEIX KOMH Ha XpaneHne

B) coapanne u ofecneueuue s dexTunnoil cucremsl rpadhHUECKUX 00pa3os JOKYMEHTOB INCKTPOHACIO

HBA C HCTTOMhIOBAHHEM M M =K X T g

B) sanuck ACKTPORNLIX KO HA HOCHTEH, MAPKHPORKE HOCHTEEH

Bonpoc 98. Kakofi ¢ymkusonan gomken GuITh BOXIOKEH Ha CIEUMACTA N0 TpadHIecKoi ofpaborxe
uAGposLIX komuii?

A)o

B) coananue u obecneuerne sdpexTrrol cueremu rpadrdeckix 0Gpalon A0KYMEHTOB 3MEKTPOHHOTO
apxHaa

HihpoREY KOOHI
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B) 3anucs anexTpoHHEIX KoM Ha HOCHTEH, MAPKHPOBKA HOCHTENEH

Bonpoe 99. Kaxus I0kyMeHTOM YCTAHOBIEHE! TPOHIBOACTBEHITHE HOPMATHER 1A TPYACOBBIX
onepaumnil, OCymiecTRISEMbIX COTPYIHHKAMH apxusa?

A) Metoaueckiie peKOMEHIAINN HO IPHMEHCHMIO TPABH.T OPraHHIAINH XPAHEHHS, KOMILIEKTOBAHNS,
YHETA H HCNONL3IOBAHKS IOKYMEHTOR apxuBHoro (ouna PO

B) MeToawseckie peKoMEHIAINH N0 MIEKTPORROMY KONHPORAHIIO APXHBHEIX JOKYMCHTOR H
VIPABNCHHIO NOTYY4CHHBIM HHPOPMALIHOHHBIM MACCHBOM

Bompoc 100. Kaxoii yposens Z0cTyna A0KeH NPEIOCTARINTHCH NOABIOBATENO WEKTPOHHOID ApXHBA
Jung obecniedenny naponkHON saumTet 64 fanubix”’

b) naponk 10¢TYNa YpoBHS, NPH KOTOPOM J0NYCKaeTCs mpi paoTe ¢ Ga3aMu IAHHEIX BROT |
PEAKTHPOBAHKE HAGOPMALIH, 8 TAKKE NOMCK, POCMOTD H BLIBOA OTHETOR

B) napost a0cTyna, no3soasIOui NpR HeoGX0IUMOCTH YAAIATE HHGOPMAIINO 13 Gah AAHHBIX,
COCIMHATE (parMenThl Fat NAHHLIX, CO3AAHHBIC ABTOHOMHO
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